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MEMORANDUM OF UNDERSTANDING
FOR JOINT SUBMISSION
_ REGARDING THE
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THIS MEMORANDUM OF UNDERSTANDING, made and entered into this 8" day of -
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ARTICLE 1 PURPOSE

It is -the purpose of this Memorandum of'Understanding to promote and provide for
: harmonlous relatrons cooperatron and understandrng between Management and the
7- r.employees covered hereln to provrde an orderly and equitable means of resolvrng any
g mlsunderstandlngs or drfferences whrch may arise under thls Memorandum .of .
) _Understandlng, and to set forth the full.and entrre understandmg of the partles reached .
: '_'as a result of good faith negotratlons regardlng the wages hours and other terms and.‘
condmons of employment of the employees covered hereby, WhICh understandmg the
partres rntend Jorntly to submrt and recommend for approval and |mplementat|on to'

: County s Board of Supervrsors
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‘ARTI'CL_EZ o RECOGNITION

* Pursuant to the provisions of the Employee Relations Ordinance of the '"Coonty of Los

Angeles ahd’ applicable State law, Professional Peaoe Off_icers AssOoiati'ort was oertified :

on .'J-anuaty 29, 1970, ._by. Couhty's Employee, Relations' Commission '(Employee'
: Relatlons Commussnon File No R-22- -69) as the majority representatlve of County
.employees in- the Supervnsory ‘Peace Offlcers Employee Representatlon Unit

(herelnafter the "Umt") previously found to be appropriate by sald Employee Relatlons
-Commlsslon. _ Management hereby. \recogmz‘es PPOA as the certified majonty '
rep“resentative 'ofthe" employees'-in_ Sald Unit. The term f'employee“ or "employees” as »I '

_'-l,tse'd herein shall refer ohly to employees employed by County ih said. Unit- in the

. employee classnflcatlons compnsnng sald Unlt as listed in. Appendlx "A" attached hereto

| and mcorporated herein, as well as such classes as may be added hereafter by the

'- Employee Relations Commlss-lon. '
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YARTICLE 3 | NON?DISCRIMINATION

The pames mutually recognlze and agree fully to protect the rights of all employees
covered hereby to join and partrcrpate in the activities of PPOA and all other rights in the
' .Q,Employee Relations Ordinance and Government Code, Sec_trons 3500 through 3511.:
' No :e'mployee shall be inierfered with,: in'timideted, reetraihed, coeroed or diecriminated

‘against because of the exercise of these rights, '

' The provrsrons of thls Memorandum of Understanding shall be applled equally to all.
employees covered hereby W|thout favor or discrimination because of race, color, sex,

- age, natlonal_ongm, political or _rehg-rous opmrons or affrhatror_,rs.
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ARTICLE4 IMPLEMENTATION
~This Memorandum of Understanding constitutes a mutual recommendation to be jointly
submitted to County's Board of Supervisors. |t is agreed that thls Memorandum of

Understandlng shall not be brndrng upon the: partres unless and untrl sard Board of

Supervisors:
A. - Acts, by majority vote, formally to approve said Memorandum of
Understanding;
"~ B.° Enacts necessary amendments to all County ‘ordinances, including the

" ‘Los Angeles County Code, ‘required to impleme_nt'th'e full;'proVision‘s of

Art'icles_; and -

- C. _Acts. to appropnate the necessary funds requrred to |mplement the

) provrslons of this Memorandum of Understandmg which require fundrng

-'__Notwrthstandrng the foregorng, in the event the Board of Supervrsors farls to take alI

. actions necessary to trmely rmplement thrs Memorandum of Understanding, it is

understood that the. partles may mutually agree to lmplement appropnate provrsrons of -

thrs Memorandum whrch do not requrre}specrfrc approval by.the Board of Supervrsors‘.

.‘I-.f-the parties 'do not_mutually agree to implement appropriate provisions'_of this
Memorandum not requmng approval by the- Board of- Supervrsors then negotratlons :

shall resume upon the request of either party
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thwithstanding the above, the proyisions of Article 22, Manageméht Rights, which
- differ from Section 5 of the Employ.é‘e Relations Ordinance, shall be'implemehted only

by mutual agreement of the parties.
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: AR-TICLE- 5 TERM

‘The term of thls Memorandum of Understandlng shall commence on the date when the
terms and condmons for its effectiveness, as set forth in Artrcle 4, lmplementation are

- fully met but in no event shall sald Memorandum of Understandmg become effectrve_ .
: -pnor to 12: 01 a.m., on February 1, 2005. Thrs Memorandum of Understandlng shall |

'exprre and otherwnse be fully termmated at 12 00 mldmght on January 31, 2008
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ARTICLE 6 RENEG‘OTIATION‘

In the event either party hereto desires to negotrate the provisions of a successor
Memorandum of Understandrng, such party shall serve upon the other, its request to
commence .negotratrons, as_ well as its 'rnrtral wr__rtten proposals for such-successor .

Memorandum of U‘nderstanding no later than September 15, 2007.

Negotratrons shall begrn no later than October 15 2007. If fulI and entire agreement on
: the terms of a successor Memorandum of Understandrng is not reached by November '
\

30 2007, an |mpasse shall be automatlcally declared on those rssues Wthh remaln in

drspute unless the partres mutually agree to contrnue negotratrons

Re-Opener Provislon '

The partres agree dunng the penod of Apnl 1, 2006 through May 30 2006 to an .
economrc ‘re- Opener on general salary movement salary structure changes and'
' operatronal issues. In the event the partles do not reach an agreement to change any
- economic or operatronal provrsron in thls MOU by May 30 2006, the current provrsrons, :
of the MOU will: remarn in effect (status . quo) dunng the term of the agreement The -

partres by ‘mutual agreement in wntlng may extend re-opener negotratrons beyond'»

May 30 2006:
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"ARTICLE7 ~ SALARIES

Section 1.  Recommended Salary AdiUS‘tment’

The parties agree'jointlyl to recommend to County's Board of Supervisors that said
.'Board adopt and rmplement the following salanes apphcable to employees in the Umt

" on the effectrve dates lndrcated

"ITEM ITEM - : EFFECTIVE MINTIMUM MAX IMUM

- NO -;CL»AS'SIFICATION ‘ ’ DATE . NOTE SCH RATE : RATE

2719 LIEUTENANT | ~ CURRENT = '99G  6229.18  7738.55
04/01/2005 ~ 100H '6416.09  7970.82
12/01/2005 101E 6543.73  8129.36
2894. LIEUTENANT,DA - .. CURRENT , 99G = 6229.18  7738.55
' , » 04/01/2005 100H 6416.09 .7970.82
12/01/2005 101E  6543.73. 8129.36

2717 SERGEANT I | CURRENT . 93C  5242.00° 6511.36 -
- ' 04/01/2005 . - 94D  5399.09  6706.91
12/01/2005 95A 5506.00 6840.00
/2891 SUPVG INVESTIGATOR,DA . . CURRENT . 95C  5533.45 6874.18
: -~ 04/01/2005 96D  5699.55  7080.64

12/01/2005 | . 97A _'5813.0_0 7221.00°

'::_Employees in thls bargalnmg umt who promote to the class of. Lreutenant(ltem No.
2719) and Sergeant (ltem” No. 2717) on or after January 1, 1999 shall retaln their . |
exrstlng salary during the first ninety (90) days of therr promotron This provrsron shall
: .dlso apply to e_rnployees who are promoted,_ to the c_lase of_ Li_eutena_nt,. DA’ (tem No.

. 2894) and S-up'er'vising-In'vest_igator, DA (ltem No: 2891) on or after January 1, 2001.
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Section 2. Step Advances .
A. Full- time permanent employees in this Unit who are below the top step of the

salary range and who are elrgrble for an annual step advance will be granted a
step advance only when a competent or better-Performance Evaluatron_has been
filed by the employee's department head. The. Perf.ormance Evaluation 'shall be

frled at least one month pnor to the employees step advance annrversary date

and wrthrn a penod which does not exceed one year prior to that date: .

: lf no performance review is frled as ‘defined ln A. above or rf an employee

recerves an lmprovement Needed Performance Evaluatron the employees step

.-advance wrll not be granted on the date due.

"Where no Performance Evaluation_is' iss-ued in accordance with Paragraph A..
".above the employee may request hrs/her department in wntrng to lssue a‘-

| Perl‘ormance Evaluatron The department head shall |ssue a Perl‘ormance

Evaluatron within frve (5) days of the employees request. lf sard Performance L

Evaluatron is competent or better the ‘employee shall be granted a step advance

.effectrve to hrs/her step advance annrversary date

- Grievances arising out of this Section shall be _p‘ro.cessed_ as follows:

1.© Where no Performance- Evaluation has been issued in accordance with

- P.aragraph'B_. above, the employee may file a grievance with the
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Department of Human Resources. If the Department of Human
Resources fails to obtain issuance of such Perforrnance Evaluation within
| ten (10) days after the gnevance is filed with the Department of Human
- Resources the employee

shall be deemed competent and the step advance shall be processed

within thrrty (30) days effectlve to his/her step annrversary date.

: Where th'e department head issues. a Performance Evaluati'on upon__-
ire‘quest.of the Departmént' of ;Human Resources, and'said PerfOrmance'
- '.Eva.luationf-is competent or :better,the“employee shall be provided-a stép
adyance within thtrty (30) days ,e_ffective to his/her step advance
anniversary date. |

Gnevances. based on an Improvement Needed Performance Evaluatron '
shall be flled within ten (10) days of issuance wrth the department head or
hrs/her desrgnated representatrve who shall respond to the gnevance

- -wrthrn ten (10) days. Appeals from a department head shall be processed :

" in accordance with Crvrl Servrce Rules

| ‘During’ the term of this agreement, should any changes be made in the exrstlng

~categones of Performance Evaluatrons whrch adversely impacts the. applrcatlon-

: of this Sectron the partres agree to meet and renegotlate this Sectron In the

'event an agreement cannot be reached through negotlatlons it is- agreed that

10
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PPOA may submit the dispute to arbitration. The arbitrator shall issue an award
.'on the step advances as affected by the changes in extsting categories of

Performance Evaluations.

Section-3.. _ Explosive Detail- Bonus

) Personnel in th|s Unlt assrgned on a permanent full-time basrs to explosrve detall duty
‘in the Sheriff's Department shall be entitled to compensatlon ata rate four 4) schedules

hrgher than that established -for thetr class when they have successfully completed

-_specral training. .

'Sec—tion'4- i Addttronal Compensatlon POST Certtfrcate Bonus

“In addmon to the salary set forth -for the classrfrcatron in the Salary Article of this

Memorandum of Understandrng, employees covered by thls agreement shall receive a

-~ twenty-six (26) standard salary "level“ bonus for successful completton of Basrc Post

Trarntng and/or pre.sentatron of the: Peace Offl_cer .S.tandards-and .Tr-atnlng -C'ertif-icate at
| ‘the Basrc level, commonly called a "Basrc POST Certlfrcate " or- thlrty-elght (38)
) standard salary “Ievels" for successful completron and presentatron of the lntermedtate “
‘:"Peace Offtcer Standards and Tramtng Certrfrcate commonly called the “lntermedrate
-' POST Certrfrcate "or frfty (50) standard salary "levels“ for- successful completton and
-"presentatron of the Advanced Peace Offlcer Standards -and Tralnrng Certtftcate
P _commonly called the "Adva'nced POST 'Certrfr‘cate" or the Supervisory Peace Officer
Standards ‘and Training Certtfrcate ‘ commonly called the "Supervnsory POST‘
_"Certtfrcate or the Management Peace Officer Standards and’ Tralmng Certrflcate

, commonly called the "Management POST Certrfrcate "

11
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' The date (on which training is completed, or the date of issue on said Certificate shall be
1 the effectlve date for the award of the bonus for payroll purposes, except when new
employees possess a POST certificate upon employment then the date for the award

of the bonus shall be the date of employment

" n no event shall an employee be compensated under this Section for . any period of time

) such employee held a POST Certlficate pnor to January 1, 1986 The bonuses shall be
;consudered as wages and, upon promotions employees shall be placed on a step in
the new salary schedule Wthh provrdes an lncrease in salary consrstent with’ the\'
_provrsrons of Sectlon 6. 08 090 the Los Angeles County Code.-. Employees who do not'

" qualify for the Basrc POST bonus as set forth above, shall remam ehglble for the twenty- -

o six- (26) standard salary "level" bonus by certlfylng to the Sheriff every Six (6) months .

' followmg July 1 1979 that steps | are belng taken (tralnlng or educatlon not expenence)-

- to achieve the Basic POST Certiflcate

- '. .:Employees in this bargalnmg unit who are appornted to the rank of Sergeant (#2717) ori
. Lreutenant (#2719) on or after January 1, 1999 shall not receive compensatlon for the -

- Basrc POST Certifrcate This provnsion shall also apply to employees in the Office of the

o Dlstnct Attorney who are promoted to the class of Lleutenant DA (ltem No. 2894) and

Supervrsrng lnvestigator DA (ltem No 2891) on or after January 1, 2001.

12



612DLW

Section 5. Sergeant Supervisory/Skill Bonus

A _Ser'gean.t who is regularly assigned to supervise or work with a Bonus Il Deputy shall
receive ‘a supervisory/skill bonus of one standard salary-'”schedule (2-3/4 pércent_), '
unless the difference in the skill pay between the Sergéant and the relevant Deputy,"

- Bonus I, exceeds that amount.

__SpeCif,iéally, the supervis()ry/skill bbnus shall be 'applied to aI'I‘Sergeant’s assigned to thé o

-following upits:

Detective Division
"-NamOtiCs'Bur'éau,-Majqf\{i‘olators; B S

- Commercial Crimes Bureau, Forgery - Fraud Detail:

- ‘Commercial Crimes Bureau, Arson - Explosives Detail;

.~ Homicide Bureau.

Technical Services Division

- -Scientific Services Bureau, Crime Lab - F'irearr'hs_IdentifiCé_tioﬁ; o

- - Scientific Services Bureau, Crime Lab - Questioned Documents. -

B Rg'g"ign m

_ Special_Enforcéme'ht Bureau, Emergency Services Detail.

13.
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Section 6. Shooting Bonus

The parties agree that the Shooting Bonus shall be as follows:

a) Marksman | $2.00 per pay period

~ b) Sharpshooter | '$4.00 per pay period
c) Expert - $8.00 per pay period

.d) D’istingu_ished Expert $1 6.00 per p_ay.'period

. Section 7.
The parties agree that-the recommended salaries set forth herein were negotiated in
good faith, and .were j6intly determined ‘ind,ependen’tly of race, gender, age or national |

origin.

Section8 Motorcycle Skill Pay

-:Effective‘Augius_t 1, 1992, Sergeants covered by this MOU and assigned full-time -duty to
: the motorcycle patrol unit shall be compensated by a skill pay equivalent to 22 standard

.salary Ievels hlgher (approxrmately 5 Vz%) than the monthly salary for the classrﬂcatron-

g :’ of Sergeant

-Section 9 .Lonqevitv Pay
‘Upon app-reval-of the Board of_SupeNieors-and implementation this MOU, members of
~ this bargaining unit shall receive _Longevity _Pay in ‘accordance ‘with the fo'll'owfng .

- implementation schedule:

14
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07/01/05 3% (12 levels) after completion of the 19" year
01/01/06 4% (16 levels):after completion of the 24" year

i 07/(.)'1/0_6 4% (16 levels) after completion of the 29" year:

Longevity Pay s curnulative andshall constitute a_base‘ rate-.- Longevity Pay~sh‘all be
,pald for aggregate service as a’ Deputy Shenff or District Attorney Investlgator in the
County of Los Angeles. Agency hrre date as a safety employee for mergers and__
_ consolldatrons shall.be re‘cogmzed for puiposes of Iongevrty (no lateral law enforcement
' expenence mrhtary buy—back or general County expenences counts towards quallfylng- ,' |

for years of service for Iongewty pay)

15
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ARTICLES ~ OVERTIME

Section 1. Compensation for Overtime Worked

A

Overtimedfor employees in this Unit in excess of the workweek, as defined by

Section 7(a)(2)(c)) , shall be compensated by compensatory time on an hour-for-

hour basis except as follows:

1 -: An employee shall accumulate overtime: at a straight time rate to fulfill and -

maintain a corridor of 40 hours. All overtime accumulated over 40 hours, .
up to and including- 160 hours, shall be paid at time and one-half unless
the ern_pl_oyee elects that 'such time be accumulated at a straight time rate

and 50 indicat-es in the manner specified by Management.

-

2. Any employee who has credit for an accumulatlon of 160 hours of: unused_ _

compensatory time off shall receive pard overtlme at the rate of trme and :
one-half his/her base rate for any ov_ertlme worked.. An accumul'ated_'
compen.s_atory time off for which an e.mploye‘e has credit as of the effective
'_-date’, of this Article (July 1, 1997." per County Code Section 615090 ',
subsectlon 6) ‘shall be counted in the 160 hours of compensatory time off
_specmed above In the event such accumulated _overhme credit exceeds -'

 the 160 hou.rs, such excess shall remain to the employee's credit.

16
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3. Paid leave time does not count toward estab:lis'hing ‘overtime eligibility
| except when an employee uses holiday time, compenSatory time off
_,(accumulated overtime) or in the eyent an employee who uses accrued

~ benefit time during a workIWeek is orde_red to work overtime, then th'e

~ benefit time used shall count as hours worked.

An employee who uses accrued t)enef.it" time during a work week and
| voluntee'rs to wo.rk additional hours may at his/her option. accumulate-said_
additio'nal hours on a hour4for—-hour"basi3'to be usedl'as compensatory i
'~ time-off.” - | |
. .Notw:thstandrng any other provrsnon of thrs Sectron employees requrred to
‘ attend unlt meetings dunng otherwrse off-duty trme shall recerve as:
| compensatlon therefore credrt for compensatory trme not to exceed four
hours per quarter Any addrtronal overtlme as a result of such meetrngs-

dunng any quarter shall be compensated as provrded in Subsectron A

B Notwiths't'anding" any othe’r'proVision of this Article, the D'epartment Head may
order payment of ovemme in Ileu of permrttlng accumulatlon of compensatory
trme off if the Chlef Admrmstratrve Off.lcer or the Board of Supervrsors agree there

rs a need for such payment

17
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Section 2. ~ Usage of Compensatory Time off
A . Accumulated compensatory time may be taken off by an employee with prior

approval of Departmental management.

Accumulated compensatory time off for over 40 hours shall be taken off by -an '
 employee when dlrected by Departmental Management provrded however that .-
Management will give an employee at least seven (7) busrness days notice prior |

k -to the date the directed compensatory time off is to be taken ("busrness day"
'_'means calendar days exclusive of Saturdays Sundays and legal holidays);

‘however, no employee shall be drrected by Departmental Management to take

off all or any part of the frrst 40 hour corrldor which may be accumulated in

: accordance wrth Sectron 1.A.10f this Artrcle

Co'mpensatory time off shall be .flrst deducted from any available'-time eamed on.

or before June 30 1977 and remamlng to the employee s credit as of such date. |
. In the event the latter is not appllcable requests for compensatory time off will be'

deducted from any tlme earned effectrve July 1, 1977, and. thereafter

‘- In a‘pprovin_g and directing compensatory time  off, Management - will

accommodate employee_ convenience to" the degree possible in light of 3

~operational requirements, -

.18
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" Section 3. - Ordered Overtime

- It is agreed that overtrme wrll be ordered and worked only when requrred to meet the

County s public service oblrgations

Section 4, 'Time of Pavment
It is the intent of the parties that overtime worked in one month W|ll be paid in.the

) rfollowmg month

: 'Sections  Saving Clause '

' The parties agree that- due to the delay of the application of the ‘Fair Labor Standardsv
Act to public’ employees of state and local government until April 15, 1986 the overtime- '
| :prowsrons of the 1983 85 MOU shall be- applred to employees covered by thrs

-,.agreement instead of the overtime provnsrons contamed in this Artrcle for the period of .

-. the delay to April 14 1986 Provrsnons of this Article shall be applied on and after

"-Apnl 15, 1986 to employees covered by thls agreement and the provrsrons of the 1983- . ’

'__:85 MOU shall cease fo apply li during the term of this agreement .the Fair Labor
g __S-tan_dards Act :is_de_termin__ed not to be ap.plica-ble: to public employees 'orv'public agencies )
.thr'ough 'law"regulation or"court decision, the overtime provisions of the'196§485 MOU
shall be relncorporated into this MOU and applied to employees covered by ‘this
"-agreement and any contrary language shall be deleted subsequent to the effective date

of’ such law, regulation, or court decnsron

19
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.Notwithstanding the provisions}of this Atticle, in the"»event_ that. any employee or
‘er"nployees _coyered by this agreement are determ‘ined by statute or _any court of
.competen't jurisdiction to be covered by the-provisions .o.f the Fair Labor Standards Act
_(i.e., not "exempt"), such em'ploye_e or,employees may be declared by't_he County to fall -
..wit-hin the p’rovis_ion of Section }(k) of'_the Fair Labor S_t-andards Act (42 U.S.C.A. Section
' .207 (k)), provided that such-employees are paid overtime compensation at time and
~ one-half his/her regular.hourly: rate in accordance with mé,‘ provisions of the_ Fair Labor

Standards Act with the following exceptions:

1. Paid leave time does not count toward establrshrng overtime elrgrbrllty
- except when an employee uses holrday trme or in the event an employee
who uses accrued beneflt tlme durrng a work week is ordered to work

: overtlme then the benefrt tlme used shall count as hours worked

B RN -__Hours worked in excess of forty (40) hours up to forty-three (43) hours ina
| work week (exclusrve of daily fifteen .(15) minute- brrefrng penod) may be -

i accumulated to be used as compensatory tlme off on an hour—for—hour

: '_  basrs or shall be pard at tlme and one half hrs/her regular hourly rate at B

. the optron of the employee

3. . An'employee who uses accrued benefit time during a work week and
volunteers to work additional hours may at his/her option accumulate said. -
.additional hours on an hour-for-hour basis to 'be used as compens_a_tory :

time off, and provided .that the work period for suc'h' employee or

20
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E employees shall be seven (7) days under Section 7(k) of the Fair Labor

" Standards Act.

-Section 6. . Pay for Unusual Occurrence

Lieutenants shall be pa-id at time and one-half for all overtime worked when the Sheriff's

© Department or the County is reimbursed at time and one-half for such overtime.

. Section 7.

- Notwithstanding\any other provision-s of this Memorandum of Understanding: .

A BetWe‘en October: 1, 1993 and June 30, 1994 only, all overtlme shall be -
compensated wnth compensatory tlme off (CTO) as provrded for in

"subparagraphs (1) (4) below.

h --(1) _ To the extent such trme would have quahfred for. tlme and one-half pay_ .
| ,under other provisions-of thls MOU (mcludmg time and one- half pay at the'
) employees optlon) such tlme shall be compensated wnth t|me and one- )

-half CTO subject only to the maxumum accumulatlon of 480 hours -

(resulting from 320 hou-rs .of work) for-employees covere'd by this M_OU. .

N

o | "_-(2) : To the extent such time would have quahfled for stralght tlme pay under
- }other provnsrons of this MOU such time shall be- compensated wnth :

stralghttlme cro. -

21
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(3)  Such CTO either (a) may be taken off at the request of an employee 1
subject to management approval or (b) shall be maintained' "on .the -

"~ books".

(4) ._Nvoth-ing in this paragraph is intended to alter the definition of ‘overtime" as
- set forth elsewhere in this MO_U or. the circumst_anCes_under which

oovertime compensation must be paid.

(5) NotWithstanding the provisions of’.Section A'p'aragraph, (1) above, overtime -
‘.‘cOmpenSation' for all special event overtime '»(as' defined in‘ C0unty Code .
Sectlon 6 15. 120 and lncludrng but not I|mrted to the Tournament of Roses |

Parade/Rose Bowl High School Athletic Events and motron prcture
| 'eecurlty) shall be paid at the rate of time and one half (115) in accordance

‘with the provrsrons of this MOU in effect pnor to th|s amendment

.Effective-. July 1, 1994 compensatlon for all "overtnme" 'as defrned in thrs .
- Memorandum of Understandmg shall, at the employee s optlon be compensated
'.vwrth pay at the rate of one and one- -half times the pay then in effect for the |
| }' employee or accrued as CTO at the rate of one: and one-half hours for each hour
of overtlme worked Accumulatlon of CTO shall be subject only to the maximum

accumulat-ron of 480 hours (resultrng from 320 hours'_ of work).
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On or after August 1, 1995 at the employees optron time "on the books" may
'contrnue to be taken as time off, subject to management approval or may be '
converted to pay An employee electing payment for any portion of hlS or her .
CTO accrual balance may submlt a request and, wrthm forty-five (45) days of that -

: request shall be pald at the rate of pay then in effect for the employee

. CTO accrued between October 1 1993 and Juhe 30, 1994, shall be taken off
only at the request of the employee For any CTO accrued dunng other penods
nothlng in thls Sectlon shall be construed to limit. management's authonty to .
' _dlrect any employee to take accumulated CTO as provrded elsewhere in thrs

MOU.

' From July 1, 1994 through June 30 1995, the Board of Supervnsors may pay for

: -CTO accrued between October 1, 1993 and June 30 1994 at the rate of pay

) then in effect for the employee |
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ARTICLEQ .. UNIFORMS
‘Nothing herein shall be construed to 'modify in any manner whatso_ever the uniform
‘standards in the Sheriff’'s Department, and nor shall anythln_g herein be construed as a

~ waiver of Management’s right to establish, change and. modify uniform standards and,

B dress codes

__Sectiont. Uniform Replaceme-nt a’hd Maintena_nce_-.Allowance ;
Employees-'cove'red:'byv this agreement-and emp'loyed oanovember 1, 2t)05,_ shall "be
- -ehtitled'to 'a..IUmp sum pay"ment of one thousand dOllars' ($1‘000) in'lieu of the uniform
items. prevrously rssued and replaced under the 1979 1 981 Memorandum of
Understanding. Such payment shall : be made between December t 2005 and

'.‘."-December 15, 2005 by separate payroll warrant

| ln _add_itlon to- the -'above, employeesl c_oye‘red‘ by thi,s agreement and e‘m'plo,'ye"d. on}“
- _November 1, -2006 shall be entltled-to-a- lump sum pa-yment'of one thdusand dollars
.($1000) in Ileu of. the unlform items prevrously lssued and replaced under the 1979 1981
" .-_"Memorandum of Understandrng Such payment shall be made between December 1,

2006 and December 15, 2006 by separate payroll warrant
Employ'ees' covered by this agreement and'employed-on November 1, 2007, shall-be

“entitled to a Iump sum payment of one thousand dollars ($1000) in lreu of the unrform

ltems prevnously lssued and replaced under the 1979- 1981 Memorandum of
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Understanding. Such payment shall be made_ between December 1, 2007 and.

~December 15, 2007, by Separate payroll' warrant. -

In addition, employees. covered by this agreement shall .receive by separate payroll
warrant a one-time only, lump sum uniform allowance supplement- payment of two
s :’ thousand five hundred dollars ($2500) effective March 1, 2005. ‘

This allowance shall not constitute a base rate.

; Section 2. Unrform Replacement and Marntenance

Employees shall be responsrble for the replacement of each unlform item prevrously'- '

- - rssued and consrdered substandard under Sherlff’s Department guldelrnes and shall be

: responsrble for the laundry, care, and malntenance of their umforms

- Section 3' Motorcvcle'Jacket .

'_ Upon assrgnment to full time duty ina motorcycle patrol unit, the Department agrees to :
| 'prowde,-on a one (1) time only basrs a credit voucher up to one hundred and fn‘ty‘ -
'($150 00) dollars for the purchase of a Departmentally-approved motorcycle patrol'

- jacket.
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ARTICLE 10 - PEACE OFFICER RELI_EF FUND
Section 1.

'Beginning January 1, 1990, and for the term of this agreement, the County agrees to |
_contnbute to the Peace Officer Relief Fund (PORF) the sum of thrrty ($30.00) dollars per

_ month per employee employed in any of the followmg ltem numbers

'ltem‘Nfo.
-2717 - Sergeant

o719 . Lieutenant

- _-'289'1 - - Supervising Investigator, DA’
"’_2.-894--'- . Lieutenant, DA
'Section 2 :

B Payment shall be made on the flrst worklng day-of the month for all employees working

© at least eight (8) hours the precedlng month in any rtem classification set forth in

" Section 1 herein above. -

»S'eotiOn 3. ‘.
_Payment shall be to:
Peace Officer Relief Fund Trﬁst

828 West Washington Boulevard
-Los Angelés, CA- 90015
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Section 4. |
_'T_he County agrees that the benefits provided through the PORF shall be as determined

. by the Peace Officer Relief Fund Board of Trustees.

Section 5.
lt is the mtent of the. pames that the benefrts provrded through PORF wrll not provrde

monthly benefits to an elrgrble employee in excess of thelr regular monthly base

.'compensatron.

'Addrtronally, the parties agree that PORF benefrts shall be coordrnated wrth County
benefits so that the combrnatron of County monthly leave benefrts and the .PORF

. beneflts wrll not exceedthe elrgrble employee S regular monthly base compensatron
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AR_TlCLE11 - ACTING CAPACITY
Section 1, :Definition

' ‘Acting capacity is the official assignment to fill a vacant, fully fundedand bu_dgeted
higher level position by departmental order in the Sheriff's Depanment or by order of the
.'Chief of the Bureau of lnyestigation ;in ‘the "District Attor'ney's Departmen_t. -Such
assignment -s_hall' be ente'red on the- departmenta_l. personnel. records to 'p‘rovide'-

- documentation of experience in.the htghe'r classification.

For purposes of this Article, if a promotional list is enjoined or-appointments stayed for
any reason wh‘atsoever, assignment of employees represented by this Unit to an acting
‘capagcity by‘-dep_artmental order from such li'sts'shall co'ns_.titute an ofticial‘acting ca-p_acity

- .assignment.

.Such appomtment(s) shall ln no way change or otherW|se modn‘y C|V|l Serwce Rules

B regardmg promotlons

) Section 2. k | Bonus

s"Begmmng wnth the thlrty-fnrst (31st) consecutlve day of such actmg assngnment and for.
| each subsequent month untll the employee is promoted or retumed to an assngnment in
hls/her class he/she shall receive a bonus equwalent to one (1) salary schedule,
-_eleven (11) levels above hls/her eX|st|ng salary schedule For those employees who
had completed thirty (30) consecutlve days on such ‘acting aSSlgnment prior ‘to

August 1, 1983, the bonus’ shall b_e payable effective August 1, 1983.
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“This bonus shall not constitute a base rate.

Seotion 3. | -Act.ind Capacitv for‘ lntent-to-PrOm‘ote Sergeants and Lieutenants
Effectrve January 1999 prior to the apporntment to the rank of Sergeant (#2717) or
v' Lleutenant (#2719) as desrgnated in the Shenff’s Department lntent to- Promote
N Broadcast all such employees shall be. assigned to.an oﬁrcral acting capacrty of the
' ‘-approprlate rank for nrnety(90) consecutive calendar days w1thout recelvmg the bonus

provr-ded in Sectro_n 2 of this Article. -

'_'_Begmnlng with the nlnety-frrst (915‘) consecutlve day of such acting assngnment and for :
| each subsequent month- untrl the employee is promoted he/she shall receive a bonus -
;equlvalent_ to one (1) salary _sched.ule, (éleven (11) standard' salary levels)", above .

his/her existing salary schedule, -
- Such bonus shall-not __opnstitute a base rate.

- Upon promotton to the. rank of Sergeant (#2717) and Lleutenant (#271 9), all "actrng" :
' __»-'tlme as provrded in thrs Sectlon shall be calculated as part of the employee s

| - probatlonary perrod
'-Section 4

_ln_the event an "Intent-to-Promote” employee is assigned to an official act_ing capacity

and returned..to_ an assignment within his/her _own classification without appointment to
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the rank of Sergeant (#2717) or Lieutenant (#2719), the provisions of Séction 2 of this

Arficle shall apply.

_"fhis brovision shall apply td'_ employees in the Office of the District AttOrn‘ey'who are
:assigned to an official acting capacity and are returned to an assignment within his/her
 own glassificétion without appointment to the rank of Lieutenant, DA (ltem No. 2894)

-and .Supervis'ihg Investigator, DA (ltem No. 2891) on or aﬂer-January 1, 2001.
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ARTICLE12  EIGHT-HOUR DAY

The basic workdéy for each "éhift 'emp.loyee" ("shift embloy'ee" as deﬁned- in SeCtio__n
6.04.110 of the Los Angeles County dee'assigned to an eight (8) hour.workday shall
be eight (8) hours of_wor\k':-pl'us a 15-minute briefing pérfod at the beginning of each
“ ‘workday. For othér'eighf (8) hour.wofkday empldyees, the basic workday shall be eight -
| (8) hours »of‘ work plus ai least a one-half h_ou} me_a_l break, and Manageme‘nt shéli make

.eyery r’easonable.effOrt to insure that such meal break is uninterrupted by recall to work. |
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ARTICLE 13 - GRIEVANCE PROCEDURE

l:t is -agreed that the irhldividual-- departmental ‘grievance procedures in effect .in the
- Sheriff's Depertment (attached hereto as Ap_pendix "B") and the District Attorney's Office
(attached hereto as-Appendix "'C") will be fully effective as the éfievance procedure
appllcable to the employees in the Unit of each respectlve department covered herein

: dunng the term of thns Memorandum of Understandmg
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ARTICLE 14~~~ STRIKES AND LOCKOUTS
. During the life of this agreement no work stoppages, -strikes, slowdoWns or picketing

. shall be ceused or sanctioned by PPOA, and no lockouts shall be made by the County.

In .'t'he event anzy'emplo'yees- covered by}this‘ agreemeht - indit/iduelly- or'collectively,_ '
vnolate the provisions of this Artlcle and PPOA fails to exercise good faith in haltmg the ,

_ ,work mterruptnon PPOA and the employees involved shall be deemed in wolatlon of thts
| ’Al’th-le and the County shall be entitled ,t_o: seek all remedies available to it under

" applicable law. -~
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" ARTICLE 15 ASSOCIATION RIGHTS
Section 1. PPOA Rights

Itis understood and agreed that P‘I50A has the right to:

Represent its members before Management representatlves regarding wages,

hours and other terms and condmons of employment

_ Receive timely written notice of any ordinance, rule, resolution, or regulation

directlytrelating to wages, hours, and cther terms and conditions of empleyment.

 Inspect an employee’s personnel file at a réasonable time, upon request, _during

normal business hours, with the exception of all’ material obtained.from other

. .e'm'plo.yers and agencies at the time the employée was hired, provided an

 authorized PPOA representative has the employee's written consent.

: Use County facmtles for membershlp meetmgs (excludlng meetlngs for the
, advancement of activities Wthh have a negatlve impact on County operatlons)
- and- conferences upon reasonable advance notlce to the approprlate County

" fofﬂcnal subject to avallablllty of such facnlmes

| Section 2. Work AcCes_e for Representation Purposes.

| “The parties agree that authorized PPOA representativee_will' be given access to work

.locations.durin,g working hours to conduct business relating solely to the provisions of
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- . this Memorandum of Understanding. . Access shall. be guided by the following

'- limitations:

"PPéA shall- furnish a Iiét of re'presentetives to the department head or his/her

‘designated representative. PPOA will immediately notify the ‘department of any

~~ changes in its representatives.

1.

A represe,ntafive desiring access to a work location- must state the purpose
- and request apprpvai= from the 'depadmerit- head or his/her representative

“within avreasonable amount of time prier to an i‘ntended-visit.

,P'P'OA' agrees that its representatives will not interfe_fe with the _ppere_tion

" of the depariment or any of its facilities.

" Access will be granted to an authorized_—*PPOA .representatiVe"if, in the
“opinion of the department héad or his/her representative; such access will

' -not interfere with operations or adversely affect security. -

' __;lf é-—re-q-.ueé'ted visit is dénied,' an e'lte"rna-te'.time' will be -'mutua-lly .egreed

 upon.

An employee deS|gnated as an authonzed PPOA representatlve ‘must

. obtam permnssnon from his/her |mmed|ate supervnsor to engage during

duty hours in-business. relatmg to this Memorandum of Understandlng
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Permission to leave will be granted promptly unless such absénce would
interfere with efficient. operations. If permission-is denied, an alternate

time wtll be designated.

| Section 3. . PPOA/Manageméent Meetings
- Management'agree‘s to consult with PPOA in conformity with Section 5 and S_eotio_n 6

(a) of the Employee"Relations Ordinance.

' Seotion 4. Emplovee Lists
' Management will provide PPOA wrth alist of all employees in the unlt wrthrn nrnety (90) _

\'_days from the date of this Memorandum of Understandrng Addrtlonal ||sts may be._

provrded at no less than srx (6) month rntervals when requested by PPOA at a

' --reasonable cost determlned by the offlce of the County Audrtor—ControIler

- Sectron5 B In.tra-COUnt-y Communtcations
- ltis agreed that dunng the term of- thrs agreement PPOA. may marntaln a mailbox at
o '-Shenff’s Headquarters and that PPOA may send matenals vra the County mail system -

_.:AII matenals whnch PPOA desrres to teletype shall frrst be revrewed by the Sheriff's

o 'authonzed representatlve

Section6.  Bulletin Boards

‘ 'M'an'agement ‘agrees to provide at least one arch-file clipboard for the exclusive use of

_P‘Ff.OA in each area or facility‘empIOyi'ng more. than ten (1d) employees. PPOA shall
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“have the right to use such arch-file clip-board to po'_-st information or materials -

- concerning the following subjects:

| PPOA recreatronal social and related news bulletms
. Scheduled PPOA meetrngs |

lnformatron concernlng PPOA electrons or the results thereof; and

U o W >

' Beports of official business of PPQA, lncludlng reports of subcommittees or the

Board of Directors.

Prior to pdéting -any of the above materials on such arch-file clip-boards, suc-h materials' -
_shall be inltialed'by an authorized representative of PPOA and the ,Sheriff or District.
Attorney if reasonably avallable All other matenals whrch PPOA: desires to post shall

' frrst be approved by the Shenff 'S authonzed representatrve

‘Section 7. * Payroll Deductions and Dues

S dtis agreed that PPOA dues and such other deductrons as may be properly requested .
._ and lawfully permrtted shall be deducted, |n accordance with the provrsrons of applrcable
: State law monthly by Management from the salary of each employee covered here‘by
-_ who frrst frles with County Management a wntten authonzatron requestrng that such
- deductions -be‘ made i is further u-nderstood and agreed that Management shall not be '
:-requ1red to deduct sard dues or other deductlons or to remit same to PPOA when any
_ employee covered "hereunder - requests in wntlng that the County cancel alt or any
-portion of._any 'deductrons prevrously a_uthonzed; Remrttance of the aggregate amount_

37



612DLW

of all dues and other proper deductions made from the salaries-of employees covered
* hereunder shall be made to PPOA by Mana'gement within thirty (30) working days after

| the conclusion of the mqnth in which said dues and dveductio_hs were deducted.
 PPOA agrees to indemnify and hold the C.ounty -of -Los Angeles harmless frdm any
liabilities -of any nature which may arise as a result of the appllcatlon of the prows:ons of

'- this Artlcle

Section 8' : ~ ‘Waiver of-Riq'hts

Nothmg contamed in thls Memorandum of-. Understandmg shall be construed as a
waiver by PPOA of |ts nghts under Sectlon 6 of the . Employee Relations Ordmance -

except for those matters spec:f_lcally set forth i in this Memorandum of Understandlng.
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}ARTICLE 16 PERSONN’EL INVEST!GATIONS

A The P_residéht of PPOA or a designated represéntati{/e mutually agreed upéh by
the parties, are the only bersbhé entitled fo inqu_ir-é whether an employee is _tﬁe
subject.of a fo_rmal_deparimental 'investigation for miscondQCt.' : Disclo$ure shall

- be subject to the followiﬁg conditions:

1. -'S_uch-disclosufe will not be made if in the judgment of the department
head it would tend in any manner to jeopardize either the investigation
" itself or the employée_ subject to su.c_h investigation or would interfere with

" the operations of the _dvépénfheht. E

2. Réqqésts)— for such information must be dirécted to the départmen't head or

~ . his/her designated representative as follows: - R

. Sheriff's Department
Commaﬁder, Area 1, 'Prdfessional Stahdard-s a-nd" Tréining'Divi'siori'

District-Attorney's Office

'-'C.'h_ief, Bureau of Investigation .
3. PPOA and the department agree that any.'in'formatié'n provided on a :

: _pe'féqnnel ‘investigation is éonﬁdential and may be revealed only to the

concerned employee.
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4. Inquiry shall be limited to those cases where PPOA has a recognizable

interest. -

| _An --e'r'np'lo.y'ee 'who\is’ the subject of a personnel investigation shall receive
R consideration for overtime assignments on the same basis as ch.e_r empleyees
who are not 'being invest-igated. Overtime 'aSSignments with - duties not
_ substantlally related to the miatters being rnvestrgated may be granted
- -Employees who have been suspended are precluded from workrng peace officer

: assrgnments. ;
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ARTICLE 17 ADVISORY COMMITTEE MEMBERSHIP

The Sheriff agrees to appoint from the Unit 612 membership of the Professional Peace
- Officers Association two qualified persons to Serve'as representatives on the Uniform

~ and Equipment Advisory Committee in eceordance with the following condition_s:

1. The Professional Peace 'Ofﬁee-rs_ As-.socia-tion will submit to the Sheriff or
'~ his/her designated representative a list of six named employees.of the -

Department.

2. 'The Sheriff will consider the appointment of one employee for éach

 Committee from this list. -

"3. - The appointed -' representative . for each ‘Committee will act.as a voting

- m.émbe_r of that Committee for the duration of his/her appointment.

4. = The Shenff reserves the nght to “monitor and dlrect the programs and
o actrvmes of the Advrsory Commlttee and determrne the Iength of tenure of.

-Commlttee members

5. Replacement of a Committee member will be in accordance with the -

‘above procedures.

A4



'ARTICLE 18

A

N

612DLW

- PAYCHECK ERRORS

Underpayments

1.

If an underpayment of 10% of base monthly pay (5% of base monthly pay

if pald twrce a month) or $1OO whrchever is least occurs in an employee s

paycheck a paycheck correctron may be requested Such request must L
. be made to the apporntrng authonty within two busrness days after recelpt B
- of the warrant Otherwise, the ‘correctlon shall be made in the next

 regularly issued warrant.

. The Audrtor—Controller will issue a corrected or supplemental warrant :

2,
wrthm three workrng days after recelvmg the request from the appomtlng
authonty
3. '»'Changes in salary resultmg from step advances or changes in status are
,excluded from. -amounts Wthh constrtute paycheck errors for purposes of
i ‘thIS Artrcle
.Overpavments

1.

--Flecovery ‘of more than 15% of net pay will be subject to a repayment
: schedule established by the appomtmg authonty under gurdellnes rssued
" by the Audrto_r-Controller. Such 'recovery ‘'shall not exce.ed 15% per mont-h

of disposable eamings (as defined by State law), except, however, that a

mutually agreed-upon ac'ce:lera_tion provision may pe'rm'it faster recovery. -
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 ARTICLE1S ~ EMPLOYEE RIGHTS IN THE EVENT OF TRANSFER OF
FUNCTIONS : : o
In the event the County enters lnto any agreement wrth another publtc employer or
-_pnvate entity Wthh involves the transfer of functions now belng performed by |
,employees |n this representatton Unrt or the law provudes for the transfer of- functlons
_now belng performed by employees in this Unlt to another publlc or prlvate agency, the
'County wnll advise ‘such public or private entity of the exnstence and terms of thrs_
' Memorandum of Understandlng and: wnll tmmedlately advnse PPOA of such agreement
‘or law ln addttron the County Wl|| consult with the employer absorbtng a County-
--functron to encourage utilization of affected employees by the new employer When a
Departments Request for Proposal is approved by the Chtef Admlntstratrve Officer, the
Labor Relattons Office wnll arrange to meet wnth representattves of PPOA to advnse‘

~ " them of this action-within five (5) businiess days:

- When advance knowledge of the |mpact of pendmg changes in functlon organization;

. or operattons is avatlable whlch will result in the abollshment of posrtlons or when there_-

s any major reassugnment of functions from one department to another or to another_ '._ '

agency, Management will make an lntensrve effort to etther reassign or transfer affected
employees to other posntrons for Wthh they qualrfy or tram affected employees for new -
posmons in order to retaln thelr servnces It is understood and agreed that Management .

’ shall have no obllgatton to negotlate the decnsnon of any reorganlzatlon by the County
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during the life of this agreement. M'anagement acknowledges an obligation to negotiate
the impact on wages, hours and working conditions of the employees in this bargalnlng
| umt msofar as such subjects are not set forth in Memoranda of Understandmg or Civil

Serwce Rules
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ARTICLE20 -~ GENERAL CONDITIONS
‘Employees covered by this Memorandum of Understanding who are being investigated
_by",the Department on any criminal charges shall have the right to counsel and the right

to have all interrogations and interviews recorded.
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| ARTICLE 21 ~ OBLIGATION TO SUPPORT
The parties agree that subsequent to the execution- of the Memorandum -of
Understandlng and dunng the perrod of time sard Memorandum is pendrng before the
| Board of Supervrsors for actron neither PPOA nor Management nor therr authorized
_ representatrves will appear before the Board of- Supervrsors or meet wrth members of
the Board of Supervrsors rndrvrdually o advocate any amendment addition ‘or deletron

.. 1o the terms and condrtrons of thls Memorandum of Understandrng It s further
’ 7 understood that - thls Artrcle shall not preclude the parties from appeanng before the
Board of Supervrsors nor meetrng wrth rndnvrdual members of the Board Supervrsors to.
v'advocate or urge the adoptlon and approval of thrs Memorandum of Understandlng in its

_entlrety
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ARTICLE22 ~ MANAGEMENT RIGHTS

lt is the exclusive right of the 00unty to determine the missi_on of each of its constituent

departments boards, and commissions, set standards of service to be offered to the

: publlc and exercise control and discretion over its organlzatlon and operatlons Itis also.-

the exclusrve nght of the County to drrect its employees, take dlsc1pl|nary actlon for‘

proper cause, relleve its employees from duty effect work furloughs or any other

al.ternatlves because of lack of work or for oth-er legmmate reasons, and determine the

methods means and personnel by which the Countys operatlons are to be conducted g
provnded however, “that the exercise of such’ nghts does not preclude employees or'} '

thelr representatlves from confernng or rarsrng gnevances about the practlcal

: consequen_ces that dec:_snons,o_n these matters may.have onwage_s, hours ‘and -other

-~ ‘terms and conditions of employmient.
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AF{TICLE 23 - FULL UNDERSTANDING, MODIFICATIONS WAIVER
ThIS Memorandum of Understandmg sets forth the full and entire understandrng -

A

| _ |f reqwred approved and lmplemented by Countys Board of Supervrsors

of the partles regardlng the matters set forth herein, and any other prior or

-exnstmg understanding or agreements by the partres whether formal or informal,

regardlng any such matters are hereby superseded or termrnated in therr entlrety ‘

: Ext:ept'as specifically provided. herein, it is agreed and und'erstood* thvat each

party hereto voluntanly ‘and unquallfledly waives |ts right and agrees that the

' other shall not be requrred to negotlate wrth respect to .any other matters within

. -the»scope of negotratrons during the term of thrs Memorandum of’ Understandlng

No agreement alteration, understandrng, vanatron walver or modmcatron of any
~ of the terms or provisions contained herein shall in-any manner ‘be blndrng upon

“the partles hereto unless made and executed in wntrng by all partres hereto and

i

The-vs'/'ai-ver of. any"‘breach- 'term or condttion of this Memo-randUm' of
-Understandlng by either party shall not . constrtute a precedent m the future

- enforcement of all |ts terms and provrsrons
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ARTICLE 24 _ AUTHORIZED AGENTS

For purposes of admlnrstenng the terms and provisions of this Memorandum of

Understandrng

A - Management's pnncrpal authonzed agent shall be Countys Chref Admrnlstratlve;
R Offlcer or his duly authorized representatrve (Address 222 North Grand Avenue
-‘-lLos Angeles Calrfornla 90012; Telephone 974 -2404), except whereapartrcular

Management representatrve is specrfrcally desrgnated in: connectlon wrth the,_‘

performance of a specific functron or obllga_tron set.forth herein.

B. ) -PPOAs pnncrpal authonzed agent shall be its Presrdent orits Executlve Director
(Address 1100 Corporate Center Dnve Surte 201 Monterey Park Caln‘orma.

e 91754 Telephone (323) 261-3010)
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ARTICLE25 ~ PROVISIONS OF LAW
It is understood and agreed that this Memorandum of L_lnderstandirig- is subject to all
) currént and future applicable Fedefal V-and State iaws an-d. regulations, the Charter of the
. County of L_’os. Angeles, all ordinlan‘ces and regulations of ihe-Cou'nty of Los Angelés,
and any lawful rUIés and regulationé enacted by Cou_h’ty'éCiyil Sewice .Commission,
L Employee Relations Commission or sirﬁilar independent commissioﬁs of the County. It
'J f‘_any part or proQ_isibn of this Memoréndum ‘of-Uthrstanding is in conflict or inconsistent
wi‘th. such applicable provisions -of _Federal, State or Iécal law or regulations, or is
. .otherv_visé held to be invalid ofr'. u’henfbrceablé by any tribunal.of cor.hpetent? 'juriSdiction, .
such part or pfoViﬁon" _sha‘ll;' be suspended and sﬁperseded by such applicable I‘a_W- or
i‘-.‘r{egulati_o'ns, and -the }emainqér ‘of this Mehcrandurﬁ ,df Understanding shall not be

g :,affecf:ted thereby.
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' LIMITED TERM ASSIGNMENT PROGRAM

AL

ARTICLE 26

1.

Definitions

"Tour of Duty" is the period an employee is assigned to a unit of

_ assrgnment from the effectlve date that he/she transfers into said unit of

assrgnment untll the effectrve date that he/she transfers out of said unit .of .

assrgnment

A "Limited Term Assignment" is a position where there is a maximum-

period of time beyond whrch an employees Tour of Duty in sard posmon

‘ cannot exceed.

A "Covered Unit" is a unit of assighment, as defined in Section B herein,

~ where all assigned positions are Limited Term Assignments.

- An- "lncumbent Employee" is an employee of any rank assrgned to a"

Covered Umt on the date on whrch the program becomes effectlve

A' "Future Employee" is.an employee of any rank who is assrgned to a

Covered Unit after the date on whrch the program becomes effectlve
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B. -Govered Units and Limited Terms of Assiqnment

. The agreed upon Covered Units and the respectrve Limited Terms of Assrgnment'

per Tour of Duty are as follows

- Covered Unit - Term of Assignment

1. Narcotics Bureau .  Six(6) years
2. Special Investigations Bureau' 'Seven'(7) years
3. Vice Bureau Five (5) years

C.  Incumbent Employe‘es-' |

1. When thrs program requiring an lncumbent Employee to transfer from a'

Covered Unrt to another unrt of assrgnment goes. mto effect

a. - ='The'l;)c'aginn_ing,of 'theLimited Term Assignment shall commence on.

i~ ‘the date this program becomes effeotive;'

b He/she shall within ten (10) days from the date thrs program_
- 'beoomes eﬁectrve be -notified in wntrng that hls/her Tour of Duty

shall not exceed that specrfled in Sectlon B. herem

c He/she shall receive not less than twelve (12) months, nor more
than fifteen (15) rn'onths advance written notice as to the date on

Which’ his/her Tour of Duty shall expire.
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2. All Incumbent Employees snall', upon th'e-ir transfer from a Covered. Unit,
continue to receive leonus pay as well-as all future negetiated raises and
e‘p_plicable step reises as 'it t_he}y-rer.nained_ in that position |n the >Co‘v'ered.
Unit. The intent of this provision is to'en.eure-that the Incumbent Employee

- shall not suffer any form of -economie loss as a re'eult of the - -
,ivmplementation of this program. Example: A Sergeant 'supe:Nieing Bonus .-'_
: II Deputles would transfer and continue to recejve the supervrsory pay

| drﬁerentral plus step and negotlated lncreases

3. . Once an Incumberit Employee is transferred fror'n"'a"Covered Unit, he/she .
‘may not reapply in-grade to return to any Covered Unit for five (5) years -

- after the effective date of histher transfer-from said Covered Unit.

4 . 'No Incumbent Employee shall be prohrbrted from transfernng prior to the-,
completlon of his/her Tour of Duty from a Covered Unrt |

_. D. Future Emplovees
X 1-. All Future Employees shaII be notified |n wntrng within ten (10) days after
th_'ey transfer to_‘a Covered Unit that the To_ur of Duty shall not_ex'(_:eed that

| s_pecified' in Section B herein.
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All Future_ Employees shall receive no less than twel_ve (12) months, nor
more than fifteen (15) months advance written notice as to the date on

~ which their Tour of Duty shall expire.

When Future Employees transfer from a Covered Unit, they shall continue
to recelve bonus pay as well as all future negotlated raises and apphcable. '
s,tep raises as if they remalned on that posmon provided the transfer-is
within the last year of completion of the lelted Term Assrgnment Bonus'
.‘pay protectlon will only last until- such time that employee is appomted to

| .another bonus posmon If ‘at the employees optlon the transfer occurs

i pnor to'the last year of completion of the lerted Term Assrgnment it will

be consrdered as a voluntary rehnquushment of the posmon

tOnce a Futu-re Erhployee t_ra_hsfers .f‘rom a Cove'red Unit,_-he/she may 'hot
re-apply'ir‘t_.-g.r_at_je' -_t'o return to any. Covered.U-'nit'f'or five (5),years.after the
_effective 'j’date',off his/her trahsfer'from said C,o\rered" U‘hi_t.
" A -Futur-e Em'p‘loyee may subrh_it an:application for transfefr frorh'a"Covered N '
 Unit prior to 'th'e -cOmp,tetion of the"Lirnite'd Term Aseign'rhe'ht Such :
_.transfer request ‘must be approved by the employee S D|V|3|on Chlef wrthln
six (6) months from the date' of submlssron However transfer requests
- submitted dunn_g the final year of the Ll_mrted Term Assignment shall be

_expedited upon request. -
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Ap‘ptication of Policy

-The intent of the parties is .that this program will apply only to employees

represented by Unit 612 The applrcatron of the provrsrons specrfled herern.

requmng the mandatory transfer from a Covered Unit shall be enforced without
~ exception. This mcludes but is not lrmrted to consideration of race, color, sex, .
_ national origin, pohtrcal or.religious_ -belie‘f, affiliation, 'status ~of a then cu.r_rent'

E .‘investigatton, value to Unit and/or Division 'and/or -Department, or personal

relationship.

: ;One-Time'Ofnefcase .E'xcep’tton |

1 S The only 'exception to the" provisiOns' :req.uirin'g: an "l'noumben-t :Ernployee" or
Future Employee to transfer from a Covered. Unlt by the end of the term_
specrfled in: Paragraph B herem shall be his/her mvolvement |n a then

§ ongorng major. (srngle case) rnvestlgatlon _‘

2. ,lf the employee s Division Chlef certlfres that hls/her contlnued
partlcrpatlon in an on—gomg lnvestrgatron is crmcal to secure a prosecutlon -
- rthen a one-tlme one-case only exceptlon may be authonzed
80 The:reaSQn for said extension must be articulated in writing, citing the one-

" case by name and number.
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4. Thereafter, the employee must transfer within six (6) -‘months of the

completron of the trial-or decrsron not to file the case.

Notwrthstandrng the provrsrons of this Article, eﬁectrve February 1, 1 996 this

_ -Artrcle shall no Ionger be- applrcable to employees covered by this Memorandum

of Understandmg, except however those employees who transferred from a

Covered Unlt prror to Februa-ry 1, 1996, who were_covered by the provrsron_s of

this Article, shall retain any such compensation to which they were entitled.
It is the expressed intent of the partles that, for any employee who. left a Covered- |

.-Unrt prior to February 1, 1996, such employee shall contmue to receive any rrghts‘

to whrch he/she was entrtled prror to the deletron of thrs Artrcle
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ARTICLE 27 . RANDO-M DRUG TESTING PROGRAM

 SECTION|. INTRODUCTION
A. - Statement of Policy

Law enforcement offlcers are called upon to. make a number of decisions. Among

them is sometimes deciding whether or not to use deadly force in the drscharge _

of their dutres They are required to functlon in envrronments that are often,"

’ hostrle hazardous and sometlmes corrupt Few persons are given such sensmve

publrc trust.

EE A'ny' ilegal use of- -drug's by law enforcement officers would pose'a serious'threat- '
1o public safety it- would negatlvely affect morale and safety in the workplace
_ endanger credrble testlmony, and srgnmcantly increase the risk of incurring crvrl

- lrabrlrty.

: ln_ the interests of‘the'County of Los Angeles, its cltizehs ‘and the members of the
Los Angeles County Sheriff's Deparlment (herernafter LASD) and the District

_ Attomey‘s Bureau of lnvestrgatron (herernafter Bureau) |t shall be the policy of

the LASD-and Bureau to rmplement a random drug testrng program

All aspects - of this drug testlng program shall be on County trme and pald _

) consrstent wrth the provrsrons of this MOU.
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B. Frequency of Testing

1.

LASD

Sworn members shall be separated into three categories | for the purpose

of determrnrng the frequency of random drug testrng

The first category shall include all DepUty Sheriff Trainees and

p_robationary Deputy ‘Sheriffs.‘ Members _i'.n this category may be tested up

to, 'but not more than, six times in a: twelve month_ period.

" The -second_._c'ategory shall include “all’ sworn member_s' assigned to

Department. units having, as a primary ‘responsibility, the operation of

aircraﬂ or bu,sesi, the interdiction of dr’ugs the deVe'iopment o.f'information

pertinent to the mterdlctlon of drugs or havrng substantral contact with -

.drug abuse or drug trafflckrng subjects Thrs category rncludes Narcotrcs'
» '. Bureau; Vrce Bure.au_,' Specr_al lnves‘trgatlons Bureau, Juve“nrle Opera‘trons'
s :B'ureau". ‘Heaoquarters' Detective Division, Aero .Bure'au 'Transportation-'
'.-'._.:Bureau Specral Enforcement Bureau Cnme Impact Team North -

- Surverllance and Apprehensron Teams (NORSAT) Multljurrsdlctronal

Cnmrnai Apprehensron Detail (MCAD) and ..Gang- Enforcement Team -

| (GET). Mem_bers in this cate.gory‘ may be tested up to, but not more than,

four times in a twelve month period. .
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The third category shall include  all other. sworn members. These
members may be tested up to, but not more than, three times in-a twelve

month period.

Note: FA twelve month period shall be Seotemb_er‘1 1’990 through '

'August 31, 1991 and each September 1 through August 31

- of succeeding years. Employees changlng categones shall '

‘be subject to the new‘category limit. . Drug tests occurring
since’ September 1 -and prior to the change in category shall - -

: oount'tOWard-the new lirnlt_. I

-Bure"au";
Sworn members of the Bureau may be tested up to, but" not more than

'_three trmes ina twelve month penod

: Note A twelve .month penod shall be February 1 through January 31 of -

each year

Confidentiality of Testing

Personnel subjected to drug testing: shall be assigned a confidential test

identification number.” The ,aotUal.'coll'ection’process shall be as discreet as

. possible and shall respect the dignity of the test subject.
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D. ' The Drugs
| The random drug testing program may test for any of the drugs or classes of _

- drugs listed below:

S Amphetamines/Methamphetamine
2; Barbi’t_urates o B
: "'3. Cocaine
4. Cannabinoids (Marijuana, THC)
- 5. Opiates (Heroin' Morphine ‘C}odei-ne)
6. -Methaqualone (Quaalude) |
7. Phencyclrdlne (PCP) .

" 8.-Methadone -

The Shenff and Dlstnct Attorney reserve the nght to delete drugs and classes of -

. drugs from. thls llst

: E . Test Methodology

' The testing: methodology wrll be based on a laboratory exammatlon of a urine

specrmen. Specrmen collectlon and laboratory examlnatlon are descrrbed in

Section v, Specnmen Collectlon and Section V, Laboratory Analvsrs.
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Laboratory analysis of urine speeimens shall be restricted to those tests

authorized by this policy to detect drug abuse. They shall not be used tfor other

'-pu_rposes,_ such as the analyses of physiological states or diseases (e.g.,

~ pregnancy, AIDS or cancer therapy).

- Fo 'Impleme'nta-ti'on
The drug testmg program shall be |mplemented on VSeptember 1, 1990 for_
._LASD and- February 1 2005 for the Bureau or as -soon thereafter as. thls- "
agreement is adopted by the County Board of Supervnsors .
| SECTloN-:r'l;_"* PROGRAM.OBGANI_ZATIONT
_Assrgnment .. | |

Responsibility for the day-to day coordmatlon of the Random Drug Testlng

_"Program shall be assrgned to lnspectronal Servrces in the LASD ‘and o

of computer—generated random selectron test schedules on- srte specrmen '

. fcollectron dellvery of specnmens to the Iaboratory arid the marntenance of such o
' admrnrstratlve and statrstrcal records as may be needed. Statrstlcs malntamed, '

. on the number- of tests- admrnrstered'-and the number of pos»mve' tests shall be

provrded to the union within five (5) busmess days of the recerpt of a wntten

request by the union.
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Drug Abuse Program Director

1. -

LASD

The Area | Commander, Professional Standards and Training Division, or

. 'the'Senior_ manager d‘esig_nated‘ to tempo-ra.ril)r act in h.is/ne-r behalf (Oth_er
| Commander, or Acting Commander, Professi_onal Standardsand Training
- _L'.)ivisi'o.‘n), ',is designated'as_the Department's Drug Abuse Program
: Director‘..-'l'-he Commander _‘shall .'h'ave overall re'spensibility‘for all pre-
- empleyment and employee aru.g 'testing acti.\/ities. It _shall be th'e-'"
- Commander's ‘responsibility to direct the course “and scope of stich

__employe'e'substance ab.use aWareness pr'ograms as may be in operation

The Commander is also desrgnated as the Department manager who shall

‘be the contact point- wrth the Medrcal Rewew Offlcer regardmg his/her

evaluatlon of any positive te_st results.

Bureau*

The Assistant Chief, Bureau of Investrgatlon or the senior manager‘

desrgnated to temporarily act in hls/her behalf is desugnated as ‘the

-Bureaus Drug Ab’use:Program' Director. . The Assistant Chief shall have
overall reSpOnsibility for all pre-employment and drug testing activities. It

- - shall be -the Assistant Chief’s responsibility-to direct the course and scepe

of such emple‘yee substance ab’use'awaren-e_ss programs as may.be in

operation. The Assistant Chief is also designated as Bureau manager
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-who shall be the contact point with the Medical Review Officer (MRO)

regarding his/her evaluation of any positi\ie test results.

Y_Medrcal Revrew Offlcer

The Medlcal Review Officer (MRO) shall be a lrcensed physrcran who has a
' knowledge of substance abuse dlsorders and has appropnate medrcal tralnlng to
mterpret and evaluate an mdlvrduals posrtlve test result together with his or. her

- medical hrstory and any other relevant bromedlcal rnformatron

The responsibility for the asslgnment of the app'ropriately,oualified physician and
o for ensuring his/her availability isthat_ of the Director of Medical Seivices. -

. Collection Site Supervisors

_Collection Site Supe‘rviSOrs in. 'th'e' LASD are those persons assigned to

o __'Inspectlonal Servrces whose pnncrple dutles involve: overseelng the on- sute

collection of test specnmens Collectlon Site Supervrsors in the Bureau are those
'_persons assrgned to the Bureau whose dutles mvolve overseemg the on-site :
col_lect_ron of test specrmens. They_ shall supervise _a.r_nale or a;female'asslstant_
assigned to -eac'h team-.',_ .Coll’ectioh Slte Suoervisors-operat'e with"'the direct
-. authority‘» of the Sheriff or District Attorney.” They are ernpO\lvered to commarid
.any- employee of any rank to furnish a urine .specimen as a random test selection

- schedule may dictate.
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SECTIONTIL. POSITIVE TEST RESULTS

A Preliminarv Determinatlon

The Laboratory shall notify both the Medical Review Officer and the Drug Abuse
Program Dlrector whenever it conflrms a positive test result. The Scientific
Services Bureau (Laboratory) shall rmmedrately send one copy of the subjects

Laboratory Report and the sealed Pre- test Declaratlon form to the MRO

“The MRO will give a system number to the PrOgram Director (not the test result)
| fThe Program Drrector will arrange an- rntervrew for the Medrcal Review Offrcer

wrth the employee (employees optron) The Program Dlrector wrll try to contact

the -employee utrlrzrng the daytlme telephone number desrgnated by the

employee on the pretest declaratron form

: The MRO rs authorrzed to termrnate the process if he/she determrnes that the
'}'test result was caused by approprrate use of medrcatron He/she wrll then
' -.prepare a written report to the Program Drrector limited to hrs/her statement of

conclusron No further actron wrll be taken

If the M_‘F}O"can'not close the case, he/she -will contact the Program Director

' -regarding' the neeid for additional information in. order to. verify the employee's

_'statements The Program Director will |mmed|ately send an rnvestrgator to verrfy

the facts presented by the employee wrthout lnltratrng a formal rnternal

mvestrgatron. The information -obtarned by the rnve_s_trgator will be provrded_ to the
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Medical Review Officer. The Medical Review Officer will prepare a written report
to the Program Director limited to a statement of conclusion if the additional
information allows him/her to determlne that the test results were' caused by

,approprlate use of prescnbed medrcatron

The Drug Abuse Program Drrector shall consult with the MRO on all other -
“ matters of posrtrve test results. The decrsron to procee‘d with «furth'er
admrnlstratrve actron is solely that of the Director. The Director in consultatron-
a .wrth : the‘ MRO is empowered : to' resolve the matter '_ upon .
_hrs /her flndrng that a positive test has resulted from legltlmate use or accrdental

exposure to drugs and no substantral rmparrment exists.

'lf the Drrector determrnes that further admrnrstratrve actron is. warranted he/she

shan

o (1) lmmedrately advrse the approprrate executrve at the level of Drvrsron Chlef
. ,or higher, LASD Bureau Chief or hrgher Drstnct Attorney, and, (2) on
' behalf of that executrve direct lnternal Affarrs to conduct an admlnrstratlve' _

' lnvestlgatlon and (3) employee will be relleved of standard duty wrth pay .
The employee wrll be provrded with a copy of documentatron pertarnrng to

test results as provrded in Sectlon V., F hereln
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Discipline -

LASD and B:uread ‘policy forbids any of its members to use any controlled
r_substances, narcotics, .or halluoinogens except When orescribed by a physician
' for an rllness or injury. Moreover LASD and Buréau policy forbids all members i
_ from wrllfully vrolatrng any Federal statute State ‘law or local ordinance.
Members who vrolate any rules, regulattons or pohcres of the LASD or the _
Bureau or the County shall be 'subject to dlsmplrnary actlon up to and mcludrng

.

discharge.

Refusal to Proyide Urine 'Spe'c'imen |

Members who refuse to be tested when so required will be subject to dlscrplrnary' '
action up to and including drscharge Attempts by a member to alter or substrtute
7 any specrmen wrll be deemed grounds for drscrplrnary actlon In such lnstances
‘Internal Affalrs will be requested to conduct an admrmstratrve mvestlgatlon |

-'mcludrng another drug test
‘ ,--No'te:' . Farlure to provrde a specrmen wrthln A reasonable penod of tlme

(usually not more- than three (3).hours) may constrtute a refusal to

take a drug test. -
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SECTIONIV. " SPECIMEN COLLECTION

A Notification of Selection

Urine specimen collection will be done at an employee's unit of assignment or, if

| not appropriate, another LASD or Bureau fagility, only.” Collection personnel shall

contact the appropnate Watch Commander or Senior Officer or appropnate _

. Bureau Sectron Lleutenant or Supervrsrng lnvestrgator present and explarn therr'

-presence. Then they shall determine the subject' s_avallabrlrty.

| The I Watch ‘ Commander/SeniOr Offrcer or the Bureau Sectron
Lreutenant/Supervrsrng Investlgator shall assist by arrangrng for test sub;ect(s) to .
B present hrmself/herself for testlng The Watch Commander/Senior Officer. or the -
" ,Bureau Sectlon Lreutenant/Supervrsrng Investrgator shall also assrst by locatrng
.; and secunng restroom facilities that best meet the requrrements of the collectlon |

' procedu re.

If the test subject is not workrng (RDO, vacatlon off srck etc) or is unavarlable

-'(Court in the midst of a cntrcal srtuatron etc) the Collectron Site Supervrsor will. -
test the subject upon return to the work srte Only the Watch Commander or
- Senior Officer, the Bureau Section Lreutenant or . Supervrsrng lnvestrgator
- ongrnally contacted may be made aware of the rdentrtres of any untested‘
: '.personnel. He/she shall assist |n determrnlng the point in trme when the test -

‘subject will return-to the work srte
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Collection Site Privacy and Security
The actual collection process takes only a few minutes. However, because there
must be rigorous controls for privacy, security and chain-of-evidence p'urposes,‘

choosing the most appropriate restroom is crucial.

The restroom selected as a collectlon site shall be equnpped with -a sink to allow

| 'test subjects to wash their hands a torlet and be equrpped wrth a stall for

| -pnvacy

f'"Dunng the specrmen collectlon process, no unauthonzed personnel shall’ be

o --permltted in the restroom The only authonzed personnel are the test subject

o and the Collectlon Slte Supervrsor of the same sex. Another Collection' Site

- Supervrsor shall remaln OUtSlde the restroom and- shall bar entry for the tlme lt
~ takes to collect and package a specumen

Sublect ldentlflcatlon Advnsorv Statement and’ Pre—Test Declaratlon Form

_'When the Collectlon Site Superwsor contacts a test subject the subject shall be_

s asked to ‘present hls/her S_he_nffs Depa_rtment'_or_ Dlstr_lct 'Atto_rney"s 'photo

identification card.

f the subject is unable to present proper ldentlflcatlon he/she must be ldentlfled
by "the‘ Watch Commander/Senlor Officer or Bureau  Section.

| Lie_utenant/Supervising_lnvestlgator present. The subject will _'als,b be asked to
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complete a Pre—'test Declaration form (Attachment A)  The form elicits
) informatiOn about recent use of prescription‘and non-prescription medications,
~ and accidental exposure to controlled substances. The form shall contain the
' 'subj"ect's right thumbprint and confidential tes‘t. number. It is to be placed in a
~ sealed envelope by the subject and grven to the Collectlon Site Supervisor. The

form wrll be destroyed wrthout being revrewed if the test results are negative.

' thain of Custody

" Test specrmens shali be stored and- transported usrng the same documented‘
' charn of custody and standard of care and: safety applied to evidence throughout -
the Department and Bureau Sealed speormen bottlesshall be placed ina

_'locked portable contarner and kept under the drrect control of the Collectron Srte

' _‘--Supervrsor until it leaves his or her custody The Collection ‘Site Supervisor may

store the contarner in: the most appropnate authorrzed facrlrty evidence locker -_ |
All such contarners shall be picked up the next business day and transported to,
: 'the Laboratory. Only Collectlon Srte Supervrsors and Laboratory personnel shall

possess keys to the portabl_e specrmen container.

'When a specimen is stored in a facility's evidence locker, all LASD or Bureau
f evrdence handlrng procedure shall’ apply, lncludrng taggrng the contarner and
entenng it into the LASD’s Facrlrty Master Property Ledger” or the Bureau'’s

=Property Register. AlI such entries shall be listed as "Lab‘ Container No. -‘ W

' .:show'in'g the appropriate container number. _No oth'er*-wr'it-ten 're'm:a'rks about
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contalner contents or test sub]ect rdentrtres shall be made. The Collectlon Log
Sheet and Pre-test Declaratron forms shall be locked rnsrde the specrmen_
‘contarner and, upon delivery to the Laboratory, both the transportrng employee'
© and.the Laboratory employee authonzed to receive the specumens shall open the -
"contarner They shall obtain the Collectron Log Sheet and note their identities in.

the appropnate place on the form. At thls pornt the Laboratory assumes custody-

e -of the specrmens Collectron Log Sheets and sealed envelopes contarmng the

.Pre-test Declaratron forms

-A copy of the test subject Collectlon Log Sheet shall be retarned by the Collectlon-.

vSrte Supervrsor

_’C'oll‘e'c'tion Integrity and Identification o"r Specimen

After a test subject has been properly rdentlfled bnefed about the reason forthe .
test and has completed the Pre-test Declaratron form the mechanlcs of the -

: collectron process shall be explained. The Collectlon Site Supervrsor shall |

o requrre the test. subject to remove any unnecessary outer. garment (e g coats -

s _jackets etc) and- shall vrsually check for srgns of concealed rtems that mrght be—

used to adul_terate_ or substitute a_ s_ample. Personal belongin_gs_ such as'-_ '
: b‘riefcases,' -purses,“and weapons/hols'ters, etc., must re'mai.n. with the subject's

-other outer garments. The subject shall retain control of his/her wallet..
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The test subject shall wash and dry his/her hands prior to providing a urine
. specimen. There shall be no further access to water, soap, any chemical agent,
" or other materials which would be used to adulterate the specimen until after it

has been provtded.

: T,he Colleotion Site Supervisor.shall place a toilet bluing 'ageh_-t_in the toilet-bowl

" and, if the toilet is so equipped, in the reservoir tank. The purpos'e of this

- procedure is to deter the dilution of the specimen.

The test subject ‘shall be required to provide - a specrmen in a large wide

mouthed easrly carried, plastrc non:reusable cup, unobserved and in the pnvacy

ofa stall or otherwnse partltroned area. Unusual behavror shall be noted by the

' Collectron Site Supervisor’ on the Collection Log Sheet The test sub;ect will be.

prowded two LASD or Bureau approved specrmen bottles (samples A and B).

The contarners wrll have affrxed to them specrally prepared labels showmg the

: test subject's confldentlal rdentrfrcatron number The subjects right thumbpnnt-‘

' WI" be rolled onto the Iabels by the Collectlon Srte Superwsor The subject shall

" then be ordered to provrde a urine spemmen and to dlvrde it equally between the_

',two botttes in the presence of the Collectlon Srte Supervrsor
- f A minimum of 50 milliliters (1 7. flurd ounces) must be provrded or the specrmen
WI|| be consrdered lncomplete If the Collectlon Site Supervrsor'determrnes that

there is an msuffrment"a’mount of urine (léss than 50 miliiliters total). in- the
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specimen bottles, additional urine shall be collected. In this instance, _the test
" subject shall remain ,under the supervision of the Collection Site Supervisor.. The
subject shall be asked to drink fluids to aid in urination and shall be allowed a
reasonable amount of ‘time to furnish 'additional urine. -\.Nhe_n additional

Ny speci'mens are provided, third and four-th bottles shall be labeled' be affixed with
~ another thumbpnnt label and be fastened to the onglnal spemmen bottles with

-clear tape

lmmedlately -after a specimen collection, the Collection Site ‘. Supervisor shall
. ensure ‘the temperature is between 90 and 100 degrees Fahrenhelt The
'Collectron Site Supervrses shall also mspect the specimen: for srgns of -
adulteratlon (e.g., contamrnants color, etc) UnusuaHlndlngsshould be noted in

the remarks sectlon of the Collectron Log Sheet

In the presence of the Collection Site Supervrsor the test subject shall secure
| .lldS on the specrmen bottles The Collectlon Site Supervrsor shall then seal the
» "llds wrth evrdence tape ‘If.at the trme of collectlon there is reason to-believe that.
the specrmens have been drluted adulterated substltuted or in any way"b.'
-tampered with, the Collectlon Site Supervrsor shall report the matter on the -
) -Collectlon Log Sheet The Collectlon Site Supervrsor may report those _‘
observatlons ln wntlng to the lab, which may analyze the suspect specrmens

: V'The, results of those analyses shall be'repdrted in the written Iaboratory' report to -

the MRO for further. action, if any is-needed.
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SE'CTION V: ' | - LABORATORY ANALYSIS
A Laboratory Manaqement |

The Iaboratory shall-perform urine drug testing for the LASD and the Bure_au and
shall me’et_.arll. ana'lytical, ‘quality assurance and quality control standards which

are professionally accepted by labor_atories which perform forensic urine d‘ru'g' '

| “testing.

o L_aborator'y Receipt of Specim,ens,' Chain of Evidence and Hei',ection (Criter’ia
" Samples received by-thé laboratory shall be signed inand processed by the
‘Evidence C'on-trol'*'SeCtiOn.. “The -samples will then be transferred. to the

-'Toxrcology Sectron Toxrcology Sectron personnel will sign the chaln of evrdence

~

- Iog Each sample shall be mspected for evrdence of possrble tampenng The

employee confrdentlal rdentrfrcatlon numbers will be compared with the numbers

on the Collectron Log Sheet servmg as the chaln of custody document

(Attachment B). Any- evrdence of any tampenng, or dlscrepanmes in the .
a , s‘denﬁﬁcaﬁ-oﬁ numbers on the samples and Collectro"n Log Sheet or in the event
E l.that the seal is broken on erther sample that there is no rdentlftcatron number or
- the ID number is |lleg|ble or that a thumb prmt is mrssrng or megrble on erther

,sample such shall be reported to the Drug Abuse Program Drrector and shall be
: noted on the Collectlon Log -'Sh.eet Such specimens shall‘ not be t‘este‘d'
-(However such specrmen may be recollected) All other samples erI then be ..

. stored at the Laboratory
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, Specimen Processin_q

Laboratory personnel- will normally process urine - specimens (sample'A) by
| grouplng them into batches. When conducting the screenlng test every batch
shall contain an appropnate number of standards for calrbratrng the

‘ .mstrumentatlon and a minimum of 10 percent controls.

'l'nitial-"Screeninq‘ Test ’

_' __Current NlDA/SAMHSA standards in affect at the time of collection, and, for'
: those drugs wrthout a NlDA/SAMHSA standard Attachment."C" shall be used for
‘- .the rmmunoassay ‘screening test which will be used to ellmlnate "negatlve" urrne. '
samples from further constderatlon Detarled screemng and quality assurance

procedu-rés-are drscussed m-the‘ LaboratoryjProcedural Manual_.

Wrm‘én .documentation. shall be maintained 'by-the laboratory showing details’of
- all the EMIT - screenlng tests done under this- program These data may be
_;‘_-revrewed by consultants to the Unlon \All samples that rnrtlally screen posrtlve_
":-shall be. stored |n the locked employee Drug Testlng freezer ln the Toxrcology '

o Sectlon until conformatron studies by GC/MS are complete..

Confirmatory Test
o ‘Specirnens which were' inltially screened and found to be positive shall be

confirmed using gas chromatography/mass spectrometry (GC/MS) quantitative
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techniques.  Detailed confirmation and quality assurance procedures are

discussed in the Laboratory's Ptocedural'Manuél. :

,Specnmens shall be constdered as positively conflrmed if they fall above the

cutoff levels Ilsted below.

1. Amphetamines: . _ :
amphetamine - 50 ng/ml
. methamphetamine - 50 ng/ml
2.  Barbiturates l 50 ng/ml
- 3. Cocaine ‘metabolite(1) _ 50 ng/ml
" 4. Marijuana metabollte(2) 5 ng/mi
.5, Opiates: | | C
- " Morphine . o 50 ng/mi-
' Codeine ‘ -50 ng/ml
6. . Methaqualone | 100 ng/ml
7.. Phencyclidine- ‘ - - 5ng/ml
. 8. "Methadone o 100 'n'g/ml'-

(1) Benzoylecgonlne
(2) Delta—9-tetrahydrocannablnol 9-carboxyl|c acnd

4

 Préparation of Laboratory Report - Negative Test Specimens

'The lebbratory shall -prepare é _feport, by cbnfid_ential test.iden.tlficetion number, of

: _'.all, speclmens s'creéned a-s»ne'"gative. ..Conéurrently",-'fthe -lab'oratory shall return all :
.sealed Pre-test Declaratlons accompanylng negatlve test specnmens for
'- -destructlon by Inspectlonal Servnces They will be destroyed w;thln three days of
jrecelpt of negative test results The Laboratory report Ilstlng negatlve test

/

'_ specnmens may be transmltted by electronlc means.
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Preparation of Laboratory Report - Positive Test Specimens

‘In the event.that a specimen is found to be positive by the GC/MS process, the

Laboratory shall prepare a wntten report The original report shall be retarned by

the Laboratory One copy, along wrth the' sealed pre-test Declaratron Form shall

be sent to the Medical Review Offrcer.

- The laboratory report shall contain the follo_wing_information: -'

RN R AR SR

10.

11..
2.

Employee confidential_test id_entification‘number. "
The drug identified.

-The initial screemng method

The date screened.

The screenmg analyst's name _

The prmted output from the lmmunoassay screenmg instrument
pertalnlng to the batch of samples which includes the posrtlve ',
sample That output will - include the data from- the relevant

) standards blanks, quallty control samples, and posmve sample. .

- 'The ‘confirmation miethod. .

The date confrrmed

: The conflrmlng analyst s name and sugnature

The graphs and reports pertarnrng to the gas chromatographmass

'spectrometer analysrs of the relevant batch of . samples and_

: assocuated controls and quantltatlve standards

The name and srgnature of the revlewrng laboratory supervrsor

Collectron Log Sheet

N

Followmg conflrmatron all posrtrve urine samples are to be frozen and

retalned for a mrnrmum of two (2) years by the Laboratory
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SECTIONVI. ~ REPORTING AND REVIEW OF RESULTS
‘Report of Laboratorv Results |

The Laboratory shall report the results of all posmve drug tests wrthln frve (5)

‘.-busrness days from collectlon of sample

" Medical Review

The Medical Review Ofﬁ'cer shall conduct an in-depth revieW'of all -testsreporfed'

" as positive by the Laboratory The laboratory report will rnclude all’ materials
g 'specmed in part V F above He/she shall revrew the test subjecls Pretest‘
) "Declaratlon and’ shall take such actlon as may be necessary to examine any - "
| : -alternate medrcal explanatron for a posmve test result Such actlon may include
©a voluntary medrcal mtervrew wrth the subject and a rewew of all medlcal records

N made avarlable by the subject

_ Emblovee Notification -

lf the MRO does not frnd appropnate medlcal justrflcatlon for the posmve

o laboratory flndrngs he/she shall prepare a written: report to the Program Director.

. Upon notmcatlon to the. employee of a posmve frndlng, the employee shall be

L provrded with the laboratory report (as descnbed in part V F. above) and the

MRO s wntten report "The Employee also shall be provnded wrth a wntten notlce '

'__of his or her right to have the second sample (Sample B) independently tested

~ and reviewed by an independent MRO.’



612DLW

' Retesting
When the Laboratory has confirmed  a positive “test result, the Employee .or
-'his/her representative may request that a GC/MS test of Specimen B be

| .con'ducted ‘at an independent lab (refer to Appen_d'ixA for a list of laboratories).

If the test results are posrtlve an lndependent Medlcal Review Offlcer selected

by the employee or hls/her representatlve wrll review the flndmgs and lntervnew'

the employee (at hls/her optlon) ‘The' MRO will prepare an advrsory report tobe

: gl_\_/en_ to the Drug Abuse Program Director with a copy to_the employee. Internal
Affairs and the employee ‘will be notifled by the Program Director. A pre-- :

di_SClpllnary hearing (Skelly) may take place as a result of the .inveStigation.

‘ lf the results of the first’ lndependent lab are negatlve The Drug Abuse Program
" Director may request that GC/MS. test of Specrmens A and B be: perlormed at a

) - second lndependent lab (refer to Appendlx A for the llst of the Iaboratones)

:tf the test results from the second mdependent lab are negatlve or'if the Program__ :

Dlrector elects’ not to have a second mdependent chemical test, no further actlon

'W|ll be taken

If the’test\re_sults from the second independent lab ar__e" positive, an independenit -

Medical Review Officer will review the firidings and interview the employee (at -
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his/her optlon). The MRO will prepare an 'advlsory report to be given to the Drug
| Abuse ércgram Director with ‘a copy to t_he employee. Internal Af_fai_rs and the
'-.e'm'ployee will be notified by the Prcgram Director A pre-disciplinary hearing:
(Skelly) may take place as a result of the lnvestlgatlon The results of the thrrd »

analysrs (samples A and B) shall be deemed conclusrve
" The LASD or the Bureau shall pay for all such retesting.
: _;H"olnleyer results of drug tests 'n'ot obtained within -the"’s’peCifications of the Drug
.Testrng Program and not processed by a Iaboratory mutually agreed to by the.

union and management shall not be consndered

_ Referrals bv the Medlcal Revrew Offlcer Not a Bar to Drscrplrnarv Actlon

| The Medlcal Review Officer may counsel the subject regardlng follow-up care by-

-competent medical authonty and if requested furnish. referrals

. ".Such actlons by the Medlcal Revrew Officer shall not prohlbrt or'be con3|dered
_ ’as a replacement for any, dlsmpllnary actlon by the LASD or the Bureau
'- Members having a posrtrve drug test result shall remaln subject to dlscrplrne up to

: and mcludlng dlscharge rrrespectlve of any counselmg or treatment
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F.  Audit Trail
o brug Testing results are inadmissible without audit-trail shoWing compliance with
“each aspect of procedure Burden of showmg compliance |s on the LASD or the
‘-Bureau
- SECTIONVI, FURTHER PROVISIONS
A.‘ Hold Harmless and lndemnmcatlon Clause

The County agrees. to rndemnlfy and defend the employee organrzatlon from-any
- lrabrlltles Wthh may arise as a result of the employee organlzatlon entenng into

A this agreement It is expressly understood that the County of Los Angeles shall _

choose the counsel and have control of all phases and aspects of the lrtlgatron

| and the organlzatlons detense lncludlng settlement and that the employee
orgamzatlon. shall cooperate in that defense. It is further understood that this

| '-rndemnlty and defense provrsron only applres to those claims where the legalrty-
_or constltutronalrty of the Drug Testlng Program or any part of that program is at -

| -_lssue It does not extend to clalms agarnst the employee organlzatlon in whlch:

k .'-'the legalrty or constltutronallty of that program is not at issue. The County wrll not
o mdemnlfy or -defend the employee organizatlon agalnst any clalm that the
3 ..organrzatron or anyone acting -on its behalf lmproperly or neglrgently advrsed-
o represented or performed servrces for an employee wrth respect to any event
'subsequent to the effectlve data of thrs agreement with respect to the Drug
‘,Testrng Program, dlscrpllnary proceedrngs ansrng from the program or any other

.nght or lrablllty of the employee related to the program.-
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APPENDIX A |
CONTRACT TOXICOLOGY LAB SERVICES.

Quest Diagnostics Incorporated
Van Nuys, California
(818) 989-2520

 Healthtech . o
- -Long Beach, California . -
 (562) 933:0777
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Attachment A

DRUG TESTING DECLARATION
LOS ANGELES COUNTY SHERIFF'S DEPARTMENT

THIS FORM SHALL BE SEALED AND SHALL NOT BE OPENED UNLESS THE RESULTS
OF THIS URINE ;TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED
DECLARATIONS SHALL BE D-ESTROYED'W_ITHOUT BEING OPENED. '

'CONFIDENTIAL TESTNO.___ ___ TEST LOCATION

LIST - ANY PRESCRIPTION. OR OVER-THE-COUNTER NON-PRESCRIPTION
MEDICATIONS YOU ARE NOW TAKING OR-HAVE TAKEN DURING THE LAST THIRTY -
(30) DAYS. 'SPECIFY THE REASON: FOR THE MEDICATION(S), THE AMOUNT LAST
. TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE HEALTH CARE
- PROVIDER PRESCRIBING ANY MEDICATION(S). ' .

- N .. PRESCRIBING
SUBSTANCE = REASONFOR DATELAST - HEALTHGARE OFFICE .
TAKING - TAKEN  AMOUNT PROVIDER LOCATION

\ -

. HAVE. YOU INGESTED, 'INHALED .OR ABSORBED. ANY CONTROLLED SUBSTANCE
* WITHIN THE LAST TEN (10) DAYS IN CONNECTION WITH YOUR DUTIES AS A PEACE
. OFFIGER? S . o

CO(NO T

()YES. DATE_ . - . NAME OF SUPERVISOR ADVISED OF
T " INCIDENT _ . 3
FILENO. __ ST .

. “ICERTIFY THAT THE ABOVE INFORMATION 1S, TO THE BEST OF MY KNOWLEDGE, -
* ' TRUE AND CORRECT. o R | ' o
| " RIGHT B |
- THUMB - . ~ DATE OF COLLEGTION:.
- PRINT . o -

'IF FOLLOW-UP IS NECESSARY, MY PREFERRED DAYTIME TELEPHONE NUMBER =~
FOR CONTACT ORMESSAGE IS: AREA (- - ) NO._.___ . - =

NOTES: ONE COPY TO EMPLOYEE AT TIME OF SPECIMEN COLLECTION
o ONE COPY TO BE PLACED IN.SEALED ENVELOPE .
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Attachment A

DRUG TESTING DECLARATION :
LOS ANGELES COUNTY DISTRICT A'ITORNEY

THIS FORM SHALL BE SEALED AND SHALL'NOT BE OPENED UNLESS THE RESULTS o

OF THIS URINE TEST ARE CONFIRMED AS POSITIVE. ALL OTHER SEALED’
DECLARATIONS SHALL BE DESTROYED WITHOUT BEING OPENED. : :

CONF IDENTIAL TEST NO. ' TEST LOCATION

LIST ANY - PRESCRIPTION OR OVER-THE-COUNTER NON- PRESCRIPTION :
- MEDICATIONS YOU ARE NOW TAKING OR HAVE TAKEN DURING THE LAST THIRTY
.~ (30) DAYS. SPECIFY THE REASON FOR-THE" MEDICATION(S), THE AMOUNT-LAST

" TAKEN AND THE DATE. ALSO, INDICATE THE NAME OF THE. HEALTH CARE '
-PROVIDER PRESCRIBING ANY MEDICATION(S)

' PRESCRIBING -
. SUBSTANCE _ REASON FOR: DATE LAST -~ HEALTH CARE - OFFICE -
" ' TAKING . - TAKEN: ~ AMOUNT PROVIDER - LOCATION - -

i -HAVE YOU INGESTED JNHALED OR ABSORBED ANY CONTROLLED SUBSTANCE-
- WITHIN THE LAST TEN (10) DAYS IN- CONNECTION WITH YOUR DUTlES AS A PEACE -
. __OFFICER’7 : . _ , .

. ()NO

( JYES -DATE _ S _ NAME OF SUPERVISOR ADVISED OF
o . . INCIDENT __
 FILE NO.

N 1 CERTIFY THAT THE ABOVE INFORMATION IS; TO THE BEST OF MY KNOWLEDGE
- TRUE AND CORRECT. ' ‘

RIGHT -
- THUMB N o
PRINT - DATE OF COLLECT_ION:

IF FOLLOW UPIS NECESSARY MY PREFERRED DA_YTIME TELEPHONE NUMBER
‘FOR CONTACT OR MESSAGE ISCAREA () NO.

NOTES: ONE COPY TO EMPLOYEE AT TIME OF SPECIMEN COLLECTION
o ONE COPY TO BE PLACED IN SEALED ENVELOPE :
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IN WITNESS WHEREOF, the parties hereto have caused their duly authorized

representatxves to execute this Memorandum of Understandlng the day, month, and

year first above written.

'PROFESSIONAL PEACE OFFICERS COUNTY OF LOS ANGELES ,

ASSOCIATION | ' AUTHORIZED MANAGEMENT
- REPRESENTATIVES

Presnd : nt PPOA

By

By

Executive Director, PPOA Sheriff, Courlty of Los Angeles -

Dlstnct Attorney, County of -
Los Angeles _

TO BE JOINTLY SUBMITTED TO COUNTY‘S_ BOARD OF SUPERVISORS.
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APPENDIX A

' SUPERVISORY PEACE OFFICERS, UNIT 612

temNo. - Title
2717 L ‘-Serge'ant |
2719 S Liéute‘hant
- 2894 | Lieutenant, DA’
2891 - | Supervising lnve'_stigato'r,‘DA 3
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APPENDIX B

GRIEVANCE PROCEDURE (SHERIFF'S DEPARTMENT)

‘Section 1. Purpose

~ The purpose of the Grievance Procedure is to provide-a just and 'eqt:ritable method for

the resolution of grievances.

Sectione : ‘Defin'itions |

A gnevance is any complamt concernrng the mterpretatron or appllcatron of this
-"'Memorandum or rules or regulatrons govermng personnel practrces or working =~

condrtrons that the departmental management has the abr.lrty to remedy.-

-;“Busmess Days" means calendar days exclusrve of Saturdays Sundays and legal

'holrdays L

" Section 3. 'GeherelPrevis-ions -
ST Employee grievence prdeedures are not 'applieablef in are'_as- outside the" authority
‘- of this de.partment s‘buch és lnterpretation of th-e Los Angeles CdUnty_Code' or in
:._areas ) where appeal procedures already exrst 'such as’ unsatrsfactory

| performance evaluatlons and certarn specrfled drscrplmary actrons (drscharge or.

reductron) The employee shall be advrsed as to whether or not the department

©will handle the gnevance at the time he/she submits hls/her formal appeal

91



2. -

612DLW

If an employee fails to initiate a grievance or to appeal from one Ievel to the next

level within the time lrmrts established in this grlevance procedure the grrevance

. shall’ be consrdered settled and not subject to further appeal

"By mutual agreement of both' partres ‘the various steps and trme limits set forth in

vthls gnevance procedure may be warved or the grrevance may revert toa prior

level for reconsrderatron

An employee may present hrs/her grrevance on County trme but the- use of -
County time for this purpose shall not be excessive nor shall thrs pnvrlege be- |

B abused in any manner. The departmentshall determme what constrtutes abuse

~if the aggrieved.-employee wishes, _he/she may be assisted at'the first step of the

formal gnevance procedure or any subsequent step by an’ authonzed

,-representatrve of. a recognlzed employee organlzatron The. representatrve of the
- employee orgamzatron must ‘have his/her name on. file and be . accepted in
accordance with the Employee Relatrons Ordmance of the County of Los L

g Angeles or other such apphcable employee relations law.

lt is also the employees optlon to choose a fellow employee as hls/her
representatrve The chorce of a fellow employee as 4 representatrve must be

acceptable to the Shenff or’ hrs/her alternate
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If the grievance does not involve a suspensiOn'but the aggrieved employee

defrnrtely believes that hrs/her gnevance cannot be resolved at any supetrvisory

jlevel except the Review Board he/she may, with the concurrence of the

concerned supervisors, waive formal step one.’

To ‘waive the first gnevance step, the aggneved employee must .obtain the
srgnatures of hrs/her first and thrrd level supervisors in the srgnature spaces on
the Form SH-AD- 456 The aggneved employee shall also wnte the word

warved" and sign hrs/her name in the decrsron sectron for step one and fon/vard'

the form to the Review Board

Form SH-AD 465 (Gnevance Procedure) shall be prepared by the employee for -‘

-the formal gnevance process The ongrnal shall be presented by the employee
' .at.the varrous grrevance -steps- and re-turned to the employee"wrth the W'rrtten
response A copy of the ongmal Form:(SH- AD-465) in its entrrety shall be made'
" by the various supervrsory levels: and sent to Sherrft’s Employee Relatlons at
| the completron of each’ formal step A second copy of the orrgrnal should be

,retalned as the unit commander's record of the gnevance drscussrons Thrs -

record will not be. rncluded in the employee S personnel frle

Management ‘shall notrfy PPOA of - any . grrevance rnvolvrng the terms and

: _condltrons of this Memorandum of Understandrng
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9. A PPOA representative has the right to be present at -any formal grievance
meeting concerning a grievance that directly involves the interpretation {or
" application of the specific terms and provisions .of the Memorandum of

~ Understanding.

10. -PPOA agrees to encourage an employee who files a formal written gnevance to
state clearly and concrsely the specific actlon(s) being gneved the artrcle( )

-violated; and the specrfrc remedy requested

S‘eo‘tion,4.- - Informal -érOCedures

MOst problems or c':ompla_ints_ can be settled if t_he employee'_"will promptly, .informally and
"»amicably _discuss them with his/her immediate suoe.‘rv'isor .This desired initial :
v -drscussron a part of the day-to-day suoervrsron should ldeally precede any use . of the

. 'formal gnevance procedure

_ Wlthln ten (10) busrness days from the occurrence of the matter on whlch a complalnt is

g based or wrthnn ten (10) busrness days from his/her knowledge of such occurrence an

| employee shall erther dlSCUSS the. complarnt with hrs/her immediate supervrsor or frle a _ o

" formal gnevance

NOTE: - In those situations where the nature of the broblem involves the immediate
supervisor, the emp‘loyee may dlscuss the problern lnforr'nally with the next
" level supervisor although he/she should generally advise the immediate

., -supervisor ot-his_/.her-inte.ntiOD- )
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If the immediate supervisor either fails to reply withln three (3) business- days or gives
.an answer whiCh the employee feels is unsatisfactory, within five (5) business days, the
'-employee may mformally discuss the gnevance with his/her second level supervrsor or

proceed with the formal grrevance procedure

1f the second level supervrsor either fails to reply to the employee wrthrn three (3)
busrness days .or gives an answer whrch the employee feels is unsatlsfactory the

_employee may then rmtrate the formal gnevance procedure at the frrst level of

" supervrsron

‘Section 5. Formal PrOCedUre

Frrst Step (Thrrd Level  Supervisor “or Designated  Middle M‘an'agement'

' Representatrve)

. lf the problem has not been resolved wrthrn eleven (1 1) busrness days’ of the date of the, :

rnmal drscussron wrth the first level supervrsor (or ten (10) busrness days from the
'_occurrence or knowledge of the occurrence of a grrevable matter if ‘no mformal
: ‘drscussmn has occurred) the employee may file a- formal wrrtten grrevance wrth his/her

thrrd level supervisor - or - mrddle management representatrve The Department

_ Gnevance Form (SH-AD-465) shall be completed by the employee descrrblng the - |

; :problem and the remedy he/she belreves is merlted
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The third level supervrsor or mrddle management representative shall promptly notify
Sheriff's Employee Relatlons. The third level supervrsor shall consrder avarlable
pertinent lnformatlon and give hls/her decrsron in wrltrng (original SH AD- 465) to the
-employee withiri five (5) busrness days The supervisor shall include the reasons for

hrs/her decrsron and forward a complete copy of SH-AD 465 to Shenff’s Employee-'

. Relations.

I, upon recerpt of the decrsron the employee takes no further action wrthln ten (10)

‘business days the grlevance will be assumed to have been settled

. Ifthe supervrsor has not answered the employees complarnt wrthrn five (5) busrness '

days or |f the answer is unsatlsfactory in the employees opmlon the employee may

= 'appeal to the next’ grievance level.

NQTE: - The two-step process for a Sergeant's' gri'e.vanoei shall be )
Captain' and (2) »Revlew Board. ‘The"’t"wo-step' prooess ‘fo-r' a .

 Lieutenant's grievance sh'alr be, (1) Captain and (2) Review Board.

Second Ste‘g (Revrew Board Drvrsron Chref Commander and a Maxrmum of two
. members selected by the employee) o .-

...I'f -th'e,'f-problem. 'has" not' been re,"solVed,' the employee' may submit his/her .written
_ -grlevance (Form SH-AD-465) to his/her Drvrsron Chief within ten (10) business days of’

'the response or lack of response of the thnrd level supervrsor
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Upon presentation of the grievance at this level, the employee may exercise his/her

option to desrgnate a maximum of two sworn members (of equal or supenor rank to the

_ gnevant),

IOf the Sheriﬂ's Department who are not parties to the grievance to participate as eqUal'
-_votmg members of the Review Board The employee may waive such seiection if '
he/she so desrres by wrmng "waived" in the space provrded for employee-selected

" members:of SH-AD-465 and affixing his/her srg,nature_.-

'Thye' Review Board shall consist of the employee's Division' Chief’ (who shall act—'as_' ’
Chairman) the- Commander in the employees chairr of command and a maxrmum of

two additional sworn members of - the Sheriff's Department if - so selected by the:

-vemployee .

- The employee_'s Division Chief will e'stablish. the d_a'te,-.t'ime and’ place_'for the '_ReVie’W -
" ‘Board 'me'etin"g and 'pro’m'ptly notify: the"emplo'yeet b-The Review Board shall meet with =
"'-the employee at the earliest possrble date evaluate the gnevance and aften/vard i
determine a course of action by permrtting such Board member to have an equal voice.
A majority opinion shall constitute a recommended decrsron lta deadlock occurs, the
| » opposmg sides shali submit thelr written 0p|n|ons to the Sheriff or hrs desrgnated_' '

_ representative for flnal disposmon
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Supervisors of all levels who have previously dealt with the grievance may be called by
the Review Board to appear at the griev_ance meeting. The grievant may call withesses

who may serve on County time.

The Review Board shall submit its recomrnended decision -or opposing 'opinions to
Sheriff's ‘Employee Relations within ten (10) business. days of' the Review Board

o meeting, onless a longer period of t-imé has been agreed to by the employee.

' Sheiiff's Employee Relations shall coordinate ;the' actions. of the Review Board,

processing the required_do’chmenfts to the Sheriff-or his/her designated alternatet

‘_Th'e recommended decision by the Review Board; approVed by the Sheriff or his/her -
. ;'.alternate (the Undershenff or. Assrstant Shenff of the concerned dtv:sron) shall be final,
- ‘except as provrded under Sectlon 6 Arbltratlon or appeal procedures provrded in the

. Civil Service Rules:

: ‘Written notice of the Sheriff's decision -shall__be sent to the employee within ten (10)

- business days of the receipt of the Review .Bo-ard"s_recomrnendation.:

Section 6. Arbltratlon

1 . :Wlthln ten (1 0)- busmess days from the receipt .of the wrltten decrsron of the

:-department head or hls/her desngnated representatlve an employee only if
he/she is represented by PPOA may request that the gnevance be submitted to

E 'arbltratlon as prowded for heremafter

98



612DLW.

Only those ‘grievances which directly concern or involve the interpretation or

appllcatron of the specrfrc terms and provisions of this Memorandum of

Understandrng and which are brought by an employee who was represented by

_P_POA in any steps of the gnevance procedure may be s‘ubmitted to arbitration

hereunder. In no event shall such arbitration extend to:

A.

"t‘he tnterpretation', application, merits or legality of any- State er losa:l law
or -ordinance, including speeifical-ly all',o'r'dinances adopted by Coun_ty's
Board c_)f‘Superyiso-'rs \unless the:ar‘bitr_ator., in his/her discretion, finds it
'n'ece’ssa.ry 1o interpretor apply such State '.dr"locat law in. order to resolve

- “the'grievance which has been submitted to the arbitrator;

o "'The mterpretatlon applrcatlon ments or Iegatlty of any or all of the County -

of Los Angeles Civil Servuce Rules, nor matters under the jUI’ISdICtIOI’l of

the Civil. Service Commlssron for which sard Commlssron has estabhshed

. procedures or processes by Wthh employees or employee orgamzatlons

i'may appeal to oF request review by, said- CIVII Servrce Commlssron

mcludlng but not limited to drscharges reductlons and dlscnmmatlon nor

The. mterpretatlon appllcatlon merits or Iegahty of the rules or regulatlons '
of the department head the Chief Admlnlstratlve thce or any. other
uCounty department agency or commrssron unless the arbltrator in hls/her '

' drscretron, finds it necessary to interpret or app_ly _such‘ rules or regulations-
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in order to resolve the grievance which has been submitted to the

arbitrator;

D 'Any. subject _Mmatter relatrng to County—sponsored employee ~group
tnsurance plans that could rmpose on the carner, the provider or the' |
County-an oblrgatlon whrch would be. in-conflict with. the appllca'b_l'e law

: a.n'-d/o.r contracts or service_ agreements_ between the County. a‘nd- the

carrier or provider;

' E ‘ GrieVahoes on com’petent or better performan'ce evaluations whECh do not
- meet the gurdelrnes set forth at the Employee Relatlons Commrssmn
imeetrng of December 19, 1986
‘In the event PPOA desrres to request a gnevance whrch meets the requrrements

- of Paragraph 2 hereof be submltted to arbrtratlon PPOA shall wrthln the tlme.

R _’requrrements set forth above send a wntten request for arbrtratron to’ Countys .

-Employee Ftelatlons Commrssron whrch request shall:

A.  Set forth.the specrﬁc issue or'issues. still unresolved through the grlevance |

procedure and whrch are to be submrtted to arbltratlon
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B. The pa'rties Shall select an _arbi_trator by murual agreement and
reco‘mmen_d to the Employee Relations Commission that the 'individualbe

| _ appornted for the purpose of conducting the arbltratron proceeding. ln the
event the parties cannot agree ona chouce within thlrty (30) working days
-from date of recerpt of the request of arbitration, the parties. shall request
that the Employee Relatlons Commrssron provnde Ihem wrth a panel of five
arbr_trato_rs. Upon recel_pt of the Employee Re,lationsCommission_ panel,
the parties shall .alternarelyfstrike one. na-me each frorn the panel and the |
last name left will be appoinfed as the a"'rbitrator in the case'by the

: 'Employ.ee”Rela'tion's Commission;

C. Arbrtratlon procedures conducted under the authonty of thls Sectlon shall
be held at an appropriate Iocatlon ln the County Hall of Admlnlstratlon
except when another Iocatlon is mutually agreed upon by the partles to the ~

case:

Arbrtratlon-of gnevances hereunder will be lrmlted to the fonnal gnevance as
;_onglnally fHed by the employee to the extent that said. gnevance has not been._‘ :
satisfactorily resolved. Arbltratlon hereunder shall be _conducted in acc_ordance
with applicable rulhe's'-an'd' -procedures‘adoptedv or's‘peCEf'ie‘d by Couniy's Employee
- Relations Commlssron unless the parties hereto mutuaily. agree to other rules or

procedures for the conduct of such arbltratlon The fees and expenses of the
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arbitrator shall be shared equally by the parties involved, it being understood and -
agreed that all other expenses'including but not limited to fees for witnesses,
7 transcrrpts and similar costs incurred by the parties dunng such arbitration will be

N the responsrbrllty of the lndlwdual party lnvolved

Prior to a hearing by an arbitrator, a representative of the County, and PPOA shall
_'-meet and prepare a submrssmn statement settlng forth the rssue(s) to be

- deterrmned which shall be submrtted o the arbltrator In the event the County |

an'd' P'POA cannot jointly agree on -‘a submissio'n' statement--th'en “at'the hearing, L

veach party shall present to the arbrtrator its own submrssron statement in whrch

‘case the arbltrator shall determrne the |ssue(s) to'be resolved

"The decision of' an- arbitrator 'r'esulting from any arbit'ratio.n of grievances
-hereunder shall not add to, subtract from or otherwrse modrfy the terms and

| condmons of this Memorandum of Understandlng

:-""Thfedecision of -th.e arbit'rator shan' be binding 'u'pa‘n P'ﬁo'A. To 'the.e'x'tént the
| decrsron and award of the arbltrator does not requrre leglslatlve action by the
-_ ‘Board of Supervrsors such decrsron and award shall be bmdlng upon the _ )
. County if wrthln srxty (60) days of recelvmg notrce of a. decrsron and award. ,

" requmng Iegrslatlve actlon by the Board of Supervrsors such legrslatlve actron is
not’ taken, the arbitrator's decrsron and award shall ‘have no force or effect .

'whatsoever._ PPOA may then resort to a court of competent juflSdlC’[IOﬂ to
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pursue whatever other Iegal remedies are available to it under the provnsnons of

~ this Memorandum of Understandlng

A written decisionv of an arbitfator'resulting from the arbit'ration ofa g;rievanCe
under the following Artlcles shall be entirely advisory in nature and shall not be

- blndmg upon any of the par‘nes

.Recognition :

; Pu.r'poee'
ﬁnpl emen'tat-io_n—' :
Term |

| Rehegétia;iOn:-
Non-Discrimination -

o P:ayr_o_ll.' DedUétiens and-__[;_luee

Autheriied-Ager_‘mts |

Provisions of Law -
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APPENDIX C

GRIEVANCE PROCEDURE (DISTRICT ATTORNEY)

Section"1 . Purpose’

The purpose of the Gnevance Procedure is to provrde a just and equrtable method for

_the resolutlon of gnevances

‘.Section 2. Definitions
A.. '-'Grievahce 'means a format ‘cdmplaint- by an 'employee cOncerning" the’
rnterpretatlon ‘or application of- the provrsrons of this Memorandum of
: Understandlng or rules and regulatlons govermng personnel practices or workmg
_'-condltrons whrch complarnt has not been resolved satrsfactonly in an rnformal :

_manner between an employee. and hiS/h'er immediate supervisor. -

B. _"Busnness Days" means calendar days exclusrve of. Saturdays Sundays and

R ‘-tegat hohdays
c. "Chief" means the Chief of the Distriot Attome'y-'s Bureau'of lnvéstigation in the

Drstnct Attorneys Department or the Assrstant Chref of the Bureau of

_ lnvestrgatlon when actrng in the absence of the Chref
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"Middle Management" means a Lreutenant Captaln, Commander or the

Assistant Chief in the Drstnct Attorneys Department

"Immediate Supervisor! means Lieutenant. or Captaln in the District Attorney's N

| Department

"Gnevant" means a. Supervrsrng lnvestrgator or Lleutenant in the District

Attorney s Department.

Section3, ﬁespon'sibili'ties '-

A

~ An. employee is encouraged to dlscuss his/her complarnt wrth hrs/her |mmed|ate :

'supervisor as part of an ongorng process of tralnrng and communrcatron between

the employee and hrs/her rmmedrate supervisor. The rmmedlate supervrsor wrll

-upon request of an employee discuss the. employee s complarnt with hrm/her at a

mutually satrsfactory tlme No employee shall suffer any penalty for presentlng

or fllrng a grievance.

o '[5"epartme'ntal management has the responsibility to:

1. Inform an_'employ'ee _o.f any limitation. of the department's authority 1o fully

resolve the grievance; and

105



'612DLW

2. Supply ;the_ employee with_the nece"ssary informatio_n to process his/her

—

grievance to the proper agency or authority. -

Section 4. . Waivers and Time Limits

. A

Farlure by management to reply to the employee S grlevance within the tlme llmrts'-

specnfled automatlcally grants to the employee the nght to process the gnevance

to the next level

Any level of revrew or any time limits establlshed in this procedure may be

walved or extended by mutual agreement conflrmed in writing.

n

“If an employee farls to appeal from one level to. the next level wrthln thetrme
.-llmItS establrshed in the gnevance procedure the grrevance shall be consrdered
_.settled on the basrs of the last decision and the gnevance shall not be subject to .

.-further appeal or reconsrderatlon

- By miutual agreement, the grievance ' may tevert to a. prior level for -

. reconsideration.

"-Section 5 " Empl’ovee R'lqhts and F-lestrictions :

An employee may present hrs/her gnevance on County trme but the use of

County tlme for this purpose shall” not be excessive nor shall this pnvrlege be

: abueed in any manner.. The department shall determlne what constltutes abuse
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Employees who are reqUested by either the grievant or by ‘'management to
'appe_ar"as. witnesses at any hearing and at an_y step shall be allowed to do so on

County:time.

.The. employee has the .right to the assistance of a representative of his/her
choi_ce in the preparation of the written grieva"nce and to "represent him/her in’
formal' grievance meetings. The representative selected by the employee must -
: 'be an authonzed representatrve of a recognlzed employee orgamzatlon ora -
'fellow employee of the District Attorneys Bureau of lnvestlgatlon who lS not a .
: party to the same grievance. Only a’ person selected by the- employee and made _
known to management pnor to a scheduled formal gnevance meetlng shall have

.the nght to represent or advocate as an employee S representatlve

i the gnevance mvolves dlSClplll’lal’y action resultlng in suspensron the employee
_"may waive' the flrst step in’ the formal gnevance procedure "and submrt the
gnevance dlrectly atthe second step wrthln ten (1 O) days from the notlce of lntent-

. 1o dlsmplrne
PPOA, agrees'"'to“encourage an 'employee-'who--tileS'a formal writteng'rievance,‘_to -

stajt'e'-clearly and concisely-the specific 'action(s,) being grieved, ‘the article(s)

violated, and the specific 'remedy‘req_ueste'd.'_ .
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Section 6.  Informal Procedure g e

Most problems or complaints can be settled if the employee will promptly, mformally and
»amrcably discuss  them with hrs/her supervrsor This desrred rnrtral discussion should

~ rdeally precede any use of the formal gnevance procedure

| Section 7. Formal Procedure

.Stepl. . (Immediate S’up_ervisor) "

If the problem has- not been resolved wrthrn ten (10) busrness days of the date of the .

)

' -"_'rnrtral drscussron with the: rmmedrate supervrsor (or ten (10) busrness days from the

"--occurrence or knowledge of the'occurrence of a gnevable' matter lf no. mformal

"dlscussron has occurred) the employee may file a formal wrrtten gnevance with- hrs/her-
T ,lmmedrate supervrsor The Grrevance Form shall be prepared in tnplrcate by the‘

o employee statlng the specrfrc nature of the gnevance and the remedy requested The |

R employee shall submrt the orrglnal and one copy of the Grrevance Form to his/her o

rmmedrate supervrsor and retaln a copy The Gnevance Form may be secured from
l'the departmental Personnel Section.’ Upon recelpt of the formal gnevance the
.-"-rmmedrate supervrsor shall contact the gnevant or the- grrevants representatlve (if
| -Specrfled) and arrange a heanng date. and locatron Within five (5) busrness days from,
the completlon of the heanng the Grievance Response Form shall be completed by the
’rmmedrate supervrsor ‘The ongrnal of both the: Gnevance and Gnevance Response g
| -_forms shall be returned to the grrevant and a copy of the Gnevance Response Form‘

| shall be retained by the lmmedlate supervrsor
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~ If the grievance is within the scope of the .immediate_supervisor's authority - an_d
responsibility and it is sustained, it s_ha'II be the immediate supervisor's responSibiIity to

make the necessary arrangements to implement the decision.

Step 2. (Mlddle Manaqement Representative or Revrew Board)

’ In the event the gnevant is not satlsfled w1th the Step 1 response and elects to seek
jrevrew at the Step 2 level the grievant shall W|th|n five ( 5) business days from the

."-recerpt of the Step 1 response forward the onglnals and one copy each of the -

o Gnevance and Grlevance Response forms to the Chref of the Bureau of Investlgatron

At the gnevants optron the Chlef shall erther desrgnate a mlddle management
representatrve to rewew the gnevance ‘or shall rnltlate the formatron of a Revrew loard

- 1o revrew the gnevance If.a- Revrew Board is formed it shall be comprlsed of two mlddle

- _management representatlves desrgnated by the Chref and a maximum of two peace_'

o ~' offrcers in the Dlstnct Attomeys Department’ desrgnated by the gnevant The grrevants '

..representatrves on the Review Board must be of equal ‘or superror rank to the grrevant |

) '-and must not be partres to the grlevance

o 'Upon recerpt of the Step 2 request for review from the Chref the middle management -

| representatrve or.a member of the Revrew Board shall contact the grlevant or the

a "1gnevant's representatrve (if specrfled) and arrange a heanng date and location. Wrthln K

Co 'frve (5) busrness days from the completlon of the heanng, the Grievance Response

' Form shall be completed by the ranking middle .managemen‘t 'representatiye in the Step
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2 process A majority oprnron shall constltute a flnal decision. A grrevance shall not be _
sustarned on a tie vote or deadlock but rf such is the case, then the opposmg sides
- shall attach their written opinions to the Gnevance Response Form. The ongrnals of the

Gnevance and Grievance. Ftesponse forms shall be returned to the grrevant and a copy

of each shall be forwarded to the Chief. If the gnevance is sustained by the Step 2 n

. process, it shall be management's responsibility to make the necessary arrangements :

~ to implement the decision.

Step 3 {The Chief 'of the Bureau of InVes'tidation‘)

’-"If the gnevance is denred or results ina deadlock at.the Step 2.level and the grlevant
-elects to seek review at the Step 3 level he/she shall within flve (5) busrness days fro‘m
| the recerpt of the Step 2 response send'a written: request to the Chref requestrng a |

'- review of the grrevance The orlglnals of the Grrevance and Gnevance Response forms

shall accompany- the written’ request. '

| Upon recerpt of the Step 3 request for review, the Chlef shall contact the gnevant or the-
gnevant's representatwe (if- specmed) and arrange a: heanng date and locatlon Wlthrn o
_ten 10) busrness days from the completron of the heanng the Chref shall complete the-
‘Grievance Ftesponse Form. If the gnevance is sustalned the Chief shall make the .

- necessary arr_angements to rmplement the decrsron.- :
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If the grievance is denied, the reason(s) will be set forth in the Grievance Response

Form.

The originals of the 'G'rievance and Gr-ievance Response forms shall be forwarded to the
-;departmental Personnel Officer who shall -be’ responsrble for establrshrng and -
marntalnlng a separate permanent file for gnevances processed through all step Ievels
A copy of each form shall be returned to the gnevant and a copy of each shall be
" retained by the Chief, | |
’ G‘rie‘ya.noes prooessed throUgh all step levets shall be retained'-for a period of three (3)
years while an empioyee is in. active County service, and shall be retalned for a penod

of one year followrng termrnatlon of an employee S County service:

. Section 8, Special Handling of Sensitive Complaints .

| Ifa gri'evant feels that beoau‘se.of the sensitive: nature of his/hier complaint’"that it should

| }.-:bé revieWed initially by the Chiet he/she may direct his/her grievance' to the Chief with a
»--';_wntten memorandum specrfylng the need tor departure from -the conventronal'
-- -'_processmg The Chlef shall determlne whether the “grievance- should be handled .

personally or processed by the rmmedlate supervrsor it -rs determined that- th‘e .

' . gnevance should be referred to the rmmedrate supervrsor the Grievance Form shall be

'-;returned to the gnevant wrth a wntten memorandum so specrfyrng
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"~ Section9.  Arbitration”

1.

Within ten (10) business daysv from the receipt of the written decision of the

department head or hrs/her desngnated representatrve an employee only lf

| he/she is: represented by PPOA may request that the gnevance be submltted to

_.arbltrat_lon_ as. provided hereinafter.

, | "Only those’ grlevances which directly concern or anOIVG' the mterpretatlon or -.
'appllcatlon of "the specrflc terms and provisions -of th|s Memorandum of
) Understandlng and whlch are brought by an employee who was represented by | _ ’
'-PPOA in all steps ot the grlevance procedure may be submitted to arbltratlonu

- .hereunder In no event shall such arbltratron extend to:.

A.  The lnterpretatlon appllcatlon ments or legallty of any State or local law .

_or ordlnance lncludlng specmcally all ordlnances adopted by County's
: .Board of Superv:sors unless the arbltrator in hls/her dlscretron finds. it
o necessary to mterpret or apply such State. .or local law in order to resolve -

- the grievance which has..be,e_n ._subm-ltted to the .afbltrator;__-

B L Tn’ei‘_nte_rpretation,:app_lication,, merits or leg_ality of any or-all of the CoUnty _

-~ of Los Angeles Civil Service Ftules rior matters under the jurisdiction of
o 'the Civil Serwce Commlssnon for Wthh sald Commissmn has establlshed -

procedures or processes by which employees or. employee organlzatlons
may appeal to or request review by sald Civil - Serwce Commlssron .'

_including but not limited to dlscharges reductlons and dlscnmlnatlon nor
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C? . The interpretation, apptication, merits or legality of the_lrules or reguletiOns
of the department heed, the Chief _AdministratiVe Office 'or any other

- County department, agency.or QommisSion unless the_a.rbitretor, in his/her

| ‘ discretion, finds it necessary to interbret or ‘eppl_y such rules or re'gulati'ons\_ '

in order 'to resolve “the grievance which has.'been submitted to’-the

" arbitrator;

D Any :_subject‘ matter relating to- County-sponeored ) employe.e group
' inéuranCe' plans that could: impose 'o'n‘the. carrier, the provider or the
N -County an obllganon Wthh would be in confhct with ‘the apphcable law
--,and/or the contracts or service: agreements between the County and the

camer or provider; .

E. GrieVanCes on competent or better p‘e'rfo'rmance ‘evaluations which do not
" meet the guidelines - set forth at the Employee Relatrons Commission

N meetmg of December 19, 1986

-In the event PP_O'A desires to requeSt a grievance which meetsithe'requtrements
of Paragraph 2 hereof be submltted to arbitration, PPOA shall wrthln the trme
'requrrements set forth above send a wrltten request to Countys Employee-

: Relatlons Commrssron whrch request shall:
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A. - Setforth the specific issue or issues still unresolved through the grievance

procedure and which are to be submitted to arbitration;

. B. | ‘“The parties | shall select an arhitratOr by mutual _ag'reement and
~ recommend to the E'mp'loyee Rel_atlons Commlssion that the-.individual be.
'appornted for the purpose of conductlng the arbltratlon proceedmg ln the

:event the partles cannot agree on a chorce wrthln thlrty (30) workmg days

.'from date of receipt of the request of arbltratlon the partles shall request :

~ that the Employee Relatlons Commlssron provrde them with a. panel of flve ’
arbltrators Upon recelpt of the Employee Relations Commrssron panel

-. the partres shall alternately stnke one name each from the panel and the .

" last name left will be appornted as the arbrtrator in the" case by thel h

‘-'Employee Relatlons Commission;

c Arbltratron procedures conducted under the authonty of this Sectron shall
. _-_be held at an appropnate locatron in the County Hall of Admrmstratlon
except when another locatlon is mutually agreed upon by the partles to the

case

4. Arbltratlon of gnevances hereunder will be llmlted to- the forrnal gnevance as'
' ongmally filed by the employee to the extent that sald gnevance has not been »

«satlsfactonly_ resolved. Arbitration hereunder-shall-be _conduCted— in accordance
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R wtth applicabt_e rules and procedures adopted or specitied by County's Employee
.Relations Commission unless the parties hereto mutually aoree-to other rules or
‘ .procedures for the conduct of such arbrtratron The fees and expenses of the
' Vvarbrtrator shall be shared equally by the partres mvolved it being understood and
_agreed that.all other expenses:rncludrng but not lrmlted»to fees for wrtnesses
: transcrrpts and similar costs incurred by the partles dunng such arbrtratron wrll be

- the responsrbrlrty of: the rndrvrdual party involved.

y Prror to a hearrng by an arbrtrator a representatrve of the’ County and PPOA shall' '
meet and prepare a submrssron statement settlng forth the |ssue(s) 10 be
..d.etermrned whrch shall be submrtt'ed -to the arbitrator. In the event the ‘C‘o'unty

_ .and PPOA cannot jorntly agree on a submrssron statement then, at the hearrng,- '

- each party shall present to the arbrtrator its own- submrssron statement in whrch

case the. arbrtrator shall determrne the issue(s) to be res_olved.

B The, decrsron of an arbltrator resultrng from any arbttratron of gnevances

'-'-’_hereunder shall not add to, subtract from or- otherwrse modrfy the terms and' |

. condrtrons of this Memorandum of Understandrng

- The decrsron of the arbltrator shall be brndrng upon PPOA To the extent the'i :
'-decrsron and award of the arbrtrator does not requrre legrslatrve action by the
Board of Supervrsors such decrsron and award shall be brndrng upon the

County. If wrthrn sixty (60) -days of recervrng notrce of a decision and award
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requmng Ieglslatnve actlon by the. Board of Supervnsors such legislative actton is
not taken, the arbltrators decision and award shall have no force’ or effect
whatsoever. PPOA may then resort to a court of com'petent jurisdiction to pursue
_ Wh_etever.other legal remedies are available to it under the provisions of this

Memorandum of Understanding. .

A wntten decusnon of an arbltrator resulhﬁg from the arbitration of a gnevance-
| under the following Artlcles shall be entirely. advnsory in nature and shall not be
rblndlng upon any of the’ partles o | |
" Purpose
| 'Recog'niti?erjt'
" Non-Discrimination -
__'I.r_rtplementetidh' N
Term
. Renegotiatien
Payroll -Dedu,ctio'hs and Dues |
o Aft‘itheri'zed Agents |

~ Provisions of Law
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APPENDIX D

'EXPEDITED ARBITRATION

This is an alternative to the procedure set forth in Sectrons 6 and 9, Arbltratron of .
' Appendlces B and C Grlevance Procedure, respectrvely and wrll only be utilized

~ upon mutual written agreement of the parties.

A jornt submlssron statement settlng forth the issue(s) to be determmed will be.
o prepared- prior to the. heanng by the partres If the partres cannot agree to a

submlssron statement the expedlted arbitration procedure will not be utlllzed

Only those: grie'va'nces which directly’ concemn or involve the 'interpr'etatidn or
':appllcatlon of the . specrfrc terms and provrsrons of th|s Memorandum of
'-Understandrng may be submrtted to arbitration hereunder ln no event shall such

' "arbltratron extend to:

'. A L >The'interp'retation',‘ abolicat‘ion,"merits or "legal'ity of _an)_'i iSt-ate or -‘tOGaI "aW "
or ordinan'ce,- i'ncluding Specifically all 'ordinance"s ado'pted'--‘by County's
Board of Supervrsors unless the arbltrator in hisfher dlscretlon tlnds it

. g necessary to lnterpret or apply such State or local Iaw in order to resolve' |

5 the gnevance which has been: submrtted to the arbrtrator
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B. - _.The lnterpretation, application, merits or legality of any or all of the .County
of Los Angeles Civil Service Rules nor matters under the. jurrsdrctron of

| the Civil Servrce Commission for which said Commrssron has established
procedures or processes. by which employees or employee organrzatrons

may appeal to or request review by, said Civil Service Commrssron

- rncludrng but not llmrted to, drscharges reductrons and drscnmrnatron nor

: _,C._ ‘The rnterpretatlon applrcatlon merits or legalrty of the rules or regulatronsf
3 of the department head the Chlef Admrnrstratrve Office, or: any other R
» ;'County department agency, ‘or commlesron -unless the arbrtrator in,
his/her drscretron frnds it necessary to rnterpret or apply such rulesv or
}-regulatrons in order to resolve the grlevance whrch has been submrtted to

th_e arbitrator.

_ _‘ The parties shall select an arbrtrator from the panel of arbrtrators prevrously L
- agreed to by the parties and establrshed for the purpose of- conductrng expedrted,

-arbrtratron proceedrngs

A, The arbltrator will be compensated at the contracted for flat dally rate
_ The cost of the arbitrator shall be bome equally by the partres In addltlon
' each party shall pay for all fees and expenses incurred by that party on its o

. behaif, rncludlng but not lrmrted to wrtness fees
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B. The parties agree that 1) No ‘stenographic record of the hearing will be
made, 2) there will.be no representation by outside counsel and'3).there

will be no post hearing briefs.

" The arbrtrator selected shall hear the grievance(s). wrthm ten (1 O) working days of
" his/her selectlon and may hear multiple cases - dunng the course of the day. "

- .However, six (6) hours of hearings will constitute one day.

"Arbltratlon of a grlevance hereunder shall be lrmrted to the formal gnevance as

ongrnally flled by the employee to the extent that sard gnevance has not been

» satlsfactonly resolved

" The abitrator shall issue a "bench" decision -at the conclusion of the .__parties
testimony. Orily by ‘mutual agreement of the parties:and the arbitrator will a.

written decision be issued. .

The decrsmn of an arbrtrator resultrng from any arbrtratlon of gnevances _
hereunder shall not add to, subtract from or otherwrse modrfy the terms and‘

- conditions of this Memorandum of Understandlng

The decrsron of the arbitrator shall be brndrng upon PPOA. To the extent the

' decrsron and award of ‘the arbitrator’ does not requrre leglslatrve actron by the
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" Board of Supervisors, such decision a"nd award shall be bindihg 'up'on the
‘County. . If within 'sixty (60) dayé of receivihg'hotice of a decision and aWar_d

_ requiring legislative action by the Board of Supervisors, such legislati\)_e action is '

not taken, -the arbitrator's. decision' and award shall have no force or effect

whatsoever.

. Election of this binding forum shall constitute a waiver by all parties to this
- process of all other administrative processes for the resolution of this disf_pute in
‘whole of in part ‘and the-award shall not be appealéd. The. decision from this

arbitration shall :n'ot"be precedent setting.

Th_é .dec_iéion of an. arbitrator'resﬁlting from the arbifrétion 'Of_ a gfifevan_C__é under -

the following Articles shall be entirely advisory in nature and-shall not be binding -

| upon any of th_é 'parties:

.R.ééoghiti_on
. Non-Discrimination
Irplementation”
Term.
| R.enego_ti.ation o
o Péyrol_l Deductions and Dues -
B Autho_rfzéd Agenit's

Provisions of Law
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APPENDIX E

COURT TIME FOR EMPLOYEES IN PPOA UNIT 612

| '_Pursuant to the procedures establlshed in cooperatlon with appllcable courts the
" parties to the PPOA Memorandum of Understandlng agree that employees covered by
such Memorandum of Understandrng, W|th the exception of the classes of Lleutenant ‘
' and Lleutenant DA who recelve an on—call subpoena and remaln on -call durlng off-duty
: -ho_urs.for court appearances, shall- r_ecelve one-half t’helr hourly rate., as defined by the
»'Los‘-'/-\ngeles County Code for their classification, for each' hour that they are- on-call -
-‘ . mcludrng travel to court as a result of havrng recelved a call to appear However inno.--
| 'event shall an employee (except the classes of Lleutenant and Lleutenant DA) who
' recelves an on-call subpoena whrch is not canceled prlor to the date. of the subpoena
) be compensated for less than two 2) hours of on-call lncludlng travel fo court.. The on- - .
;call status will’ commence at the tlme for appearance specrfled in the: subpoena and will
end when the employee is relieved from on- call status by the court or the L|a|son ..
Deputy or upon arnval at_the court in response to a .call. lt is further a‘gre’ed“that :
‘._:employees assngned to an evenlng or early mornlng shlft or those on thelr day off shall i :
"upon recelpt of an on-call subpoena notlfy the court llalson officer desrgnated by thelr
' ,unlt of their on-call status. Employees inan’ ‘on-call status shall contact therr court '
liaison: offlcer by noon of the day set for appearance to conflrm thelr status if they have |
_---not been contacted earlier. If the employee is on an on-call status at the end of the
| ."court day, the court llalson offlcer shall notlfy the employee at the end of the court day

‘whether he/she is to- remaln on-call the followlng day. Employees recervlng an on- call :
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-subpoena shall report to court only when called to appear. Employees who are called'
1o appear in court on an overtime basis shall receive overtlme compensatlon at the rate

established for thelr classification.

,

‘The above provisions will -remain in effect for the term of - this contract ‘unless

superseded by order of the Board of Supervusors
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APPENDIX F

SICK LEAVE ACCRUAL EXCHANGE

The .partles agree to recommend jointly to the County's Board of Supervisors that
-e.mp'loyees shall earn and accrue full-pay sick leave and be paid for unused full-pay _slc'k_
* leave as provided in Article 12 of the Mernorandum of-Under‘standing regarding'fringe

beneflts between the County and the Coalition of County Unions, AFL-CIO, except as .

- follows

1. Employees in thls Unit shall be credlted with full-pay sick leave to a maximum of

10 days in 1988 and a maximum of 8 days in 1989.

20 Mtis understood between the parties that in exo.nangé'for the reduction in credited °
- tUIl-pay sick leav'e.as- p-rovided in one (1), heérein abov"e’ the provisions in Articl'e-v
A Sectlon 1, Recommended Salary Adjustment on July 1, 1988, mcluded an

. addltlonal 8 level base rate mcrease

3. -Effectlve January 1999 employees in thls Unrt in the classrflcatlon of Sergeantf :
(#2717) or. Ueutenant (#2719) shall be credlted with full -pay srck leave to a

maxrmum of 12 days

4 R Effectlve January 1, 2001 Lleutenant DA (ltem No. 2894) and Supervrsrng

_ lnvestlgator DA (ltem No. 2891) shall be credlted wrth 4 addltronal days of full- :
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pay srck leave to a maxrmum of 12 days-in calendar year 2001 and a maximum
- of 12 days per calendar year thereafter In exchange for the i increase in credited
full-pay sick l-eave days, amendments were made _to Sections 1 and 4 of Article 7.
Further, Lieutenant, DA and Supervising Inve.stigator,. DA were added to Article -

27, Random Drug Testing.

ln 'addition'to the days of unused ful}l-_pay sick_l_eave for' which an employee may
- »be paid- pUrsu‘ant— to Section 2 of said 'Article 1 2, of the* 'Coalition Fr'in‘ge Benefits
o Memorandum of Understandrng, an employee may, at histher optlon regardless-
of whether sick leave was used during the precedrng 12 months receive |
_payment for up to 2 addltlonal 3|ck leave days on July 1, 2001, and 2002 in Ireu"
of carrying such days provrded at least 20 days of full- pay srck leave remain to |

‘ :the employee s credlt after such payment

| Employees in this Unit shall be credlted with full pay sick leave to a maxrmum of

12 days as |nd|cated above durlng the term of thls contract
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